CURRICULUM VITAE
AVANINDRA KUMAR RAI 

E-Mail: avanirai89@gmail.com
Mobile: 9999031040, 9350407110
OBJECTIVE

To associate with an organization which progresses dynamically and provides me a chance to prove myself in challenging assignments and explore knowledge in area of accounts, Financial Statement to meet the Highest professional standards.

EDUCATION DETAILS

	· MBA (Finance) From Punjab Technical University Delhi in 2014
· B. Com. From VBS Purvanchal University Jaunpur in 2008
· Passed 12th from U.P. Board Allahabad in 2005.

· Passed 10th from U.P. Board Allahabad in 2003.


PROFESSIONAL QUALIFICATION 

I have qualified Certified Industrial Accountant (CIA) Course from The Institute of Computer Accountants (ICA), Paschim Vihar, New Delhi.
OTHER TECHNICAL SKILLS

· MS – Office (Word, Excel, Power Point)

· Tally ERP, 9.0,7.2


· Internet, Outlook Express etc. 

WORK EXPERIENCE

Total 5.6 Years experience in Finance & Accounts Depratment
Currently, I am working with “Maharaja Agrasen Hospital” Punjabi Bagh, New Delhi as Accounts Executive since May 2014 to till date.
Responsibilities

· Billing (IPD billing, Govt. Panel,ECHS,DGHS,CGHS, Haryana Govt. Delhi University,IOCL).
· Billing of Govt. credit bill of pt. retired from his services and govt. cod linking.
· All types of TPA Billing (Gipsa,Non-Gipsa)

· Billing of shifting and provisional billing of long staying pt. and handle cash received from pt.
· Handling all queries regarding billing by pt.(Attendant)

· Assist to make Roaster for shifting duty of all staff.

· Day to day check discount list as discount given by authority to pt.
· Day to day check non payable item&Approval difference from TPA which will be paid cash by pt

· Rectify any errors from the previous shift so as to minimize the error rate.
· Day to day Auditing, Reconciliation, Cash receipt, Gate pass issue.
· Update all investigations, Bed side procedures, doctor visits and any other related information.
· Update the complete bill of the patients including the updations of drugs and consumables daily. 
· Discuss with Doctor about the OTs and their cod. 
“However I have experience of billing but I am interested to work in accounts too.”

Worked with M/S Cherryhills Interiors Ltd, E-25, East of Kailash, New Delhi as Associate Finance & Accounts since May 2013 to April 2014.

Responsibilities

· Day to day accounting, Purchase Order, Goods Receipt Note, Purchase & Sales Entry all in tally.
· Reconciliation of A/c balance of various parties.

· Vouchers Making of cash & Passing of voucher entry in tally
· Maintain Cash book, Petty Cash book, Expenses statement.

· Ensure all Journal entries are populated into the ledgers.

· Preparation of Bank Reconciliation, TDS Return filing.
· Banking Communication & Correspondence regarding Cheque related queries, making DD / pay order, bank charges
· Managing accounting matter.

· Withdrawal & Deposition of Cash along with maintaining CASH BOOK on daily basis.
· Prepared documents for issuing “C” form.

· Customer follow up for payment & follow up for “C” form receivable
Worked with M/S OVN Trading Engineers Pvt. Ltd. C-40, Okhla-II, New Delhi as Account Officer since Feb 2010 to 30 April 2013.

Responsibilities

·     Sales billing and Prepare of daily sales report.
·     Prepare TDS liability for monthly basses & payment thereof
·     Compilation, Calculation & deducting of TDS according to section scheme
·     Maintain Cash book, Petty Cash book, Expenses statement. 

·     Preparing & maintaining MIS records in excel and maintain Annual Contract Data
·     Ensure all Journal entries are populated into the ledgers

·     Payment follow-up and confirmation to sales team and updation of payment details in the system.
·     Responsible for attendance salary register.
·     Reconciliations Bank, Vendor reconciliation.
·     Reporting to top management like over 90 days report, over 30 days report &

        Over 25k amounts related to old and pending issues etc.

PERSONAL DETAILS

Father’s Name                               :  Mr. Lal Chand Rai
Date of Birth                                  :  2nd April 1988
Nationality                                     :  Indian

Religion                                         :  Hindu

Marital Status                                 : Unmarried

Permanent Address                        :  E-406, J.J.Colony Madipur, New Delhi – 110063
DECLARATION

I hereby declare that the information given above is true to the best of my knowledge. 

Date: 

Place:                       
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