CURRICULUM- VITAE

SHYAM SUNDER
                                                         D-129, STREET NO. 5
HARSH VIHAR, Delhi – 110 093
                                                                 Mob: 9999042911, 99100039850
E-mail: ssunder3606@gmail.com
Experienced accounts professional, having more than 22 years of working experience, capable of handling all the works related to accounts like Account Receivables, Account Payables, Taxation, Banking etc. Having working knowledge of Computer in Microsoft Excel, Microsoft Word, Tally, etc. and can work in any system.
CAREER HISTORY

Presently working as a Sr. Executive (F&A) in Max Super Speciality Hospital W-3, Sector-1, Vaishali, Ghaziabad-201012 (U.P.) since August-2011.
Job Profile:
Reporting to Senior Manager-Accounts & Internal Control 
· Preparing doctor’s sharing statement department wise as per sharing plan and processing journal & payment voucher.

· Deduction of TDS and payment as required by Income tax Act

· Processing journal, Calculation & payments of OPD, IPD, Referrals and Retainer ship.

· Processing and validate HCF statement and payment.

· Processing Referral doctor’s payment.

· Processing and validate patient refund cheques.

· Preparing profit & loss department wise.

· Scrutiny of Ledgers.

· Preparing Management Information report as and when required.
·   Preparing of Trial Balances, Balance Sheets and Profit & Loss Accounts of Individuals, Firms and Companies.

· All other work assigned by HOD.

Worked as a Sr. Accountant in VINAYAK HOSPITAL, Plot No. 2, Derawal Nagar, Delhi-110009 since July, 2009 toAugust-2011.
Job Profile:
       Reporting to Finance Secretory
· Processing of cheques for funds transfer, RTGS, Supplier & contractors,

· Bank Reconciliation, Inter Division Reconciliation, Parties A/c Reconciliation,

· Checking & Processing of Journal Vouchers, Cash Vouchers, Purchase Vouchers, & Contractors’ Bills. 

· Preparing Monthly TDS deduction sheet and their payments.
· Preparing quarterly TDS Return. 

· Issuing Form 16 & 16A.

· Assistance in Internal & Statutory Audit.
· Raising Erection Invoice and handling query.
·  Assistance in finalization monthly MIS
· Preparing of Trial Balances, Balance Sheets and Profit & Loss Accounts of Individuals, Firms and Companies.

Worked as a Sr. Accountant in M/s HARI CHAND & CO. (Dealer BPCL) Loni Road Border, Delhi-110093, since August-2001 to May-2009
       Job Profile: 

       Reporting to Partner

· Preparing of Trial Balances, Balance Sheets and Profit & Loss Accounts of Individuals, Firms and Companies.

· Making of Bank Reconciliation Statements.

· Making of Parties Account Reconciliation Statements.

· Compilation of Misc. details relating to Scrutiny Cases of Income Tax.

Worked as an Accountant in M/s SHIVAM MEDICAL CENTRE (Nursing Home) Main Najafgarh Road, Nangloi, Delhi-110041 since April-1995 to July-2001 

        Job Profile: 

        Reporting to Proprietor
· Preparing of Trial Balances, Balance Sheets and Profit & Loss Accounts.

· Making of Bank Reconciliation Statements.

· Making of Parties Account Reconciliation Statements.

· Compilation of Misc. details relating to Scrutiny Cases of Income Tax.

Worked as an Account/ Tax Assistant/ Audit Assistant in M/s KUMAR BHALLA & CO. (Chartered Accountants) 37/11 Shakti Nagar, Delhi-110007 since Jan-1993 to March-1995 

       Job Profile: 

       Reporting to FCA
· Day to day accounting.

· Preparing Balance Sheets, Profit and Loss accounts, Journal vouchers, Debit notes & Credit notes of Firms and Companies (i.e. Financial Statements).

· Filing Returns of individuals, Companies, Firms, HUF etc.

· Filing TDS and TCS returns quarterly and maintaining data related to it

· Preparation of intercompany and inter branch reconciliation statements.

· Looking after monthly closing activities and Variance Analysis.

· Management of Funds for smooth functioning of day to day business activities.

· Preparing monthly stock summary.

· Handled scrutiny cases under the leadership of CA. 

· Appeared before Tax Authorities for presenting my case.
· Prepared cases for being presented to Tax Authorities.

· Cordination with Banks for any data required by them.

· Cordination with executives for any query.

· Cordination with Internal and Statutory Auditors.
· ​​​​​​​​
DUCATIONAL QUALIFICATION

· B.Com since Agra University
· M.com since Agra University
Personal Details

Date of Birth:



10th July 1971.

Father’ Name:



Shri Vijay Pal Singh

Sex:



         
               Male

Marital Status:



Married 

Strength:



              Believe in God, Optimist

Salary

Present Salary:



30,500/- P.M.

Expected Salary:


                Negotiable

Declaration

I hereby declare that all the information mentioned above is true to the best of my knowledge.
Date
: 

       Place
: Delhi-110093                                                                                                                 (SHYAM SUNDER)
