RESUME

qazi zeeshan ahmad

OBJECTIVE

An enthusiastic MBA (HOSPITAL ADMINISTRATION), professional, aspiring to establish  a career in a growth oriented organization to utilize acquired skills and knowledge in achieving organizational goals, while attaining personal and professional growth with enhanced communication.

Professional Summary

I have done Bachelor of Science in Bio- Technology. My Bachelor degree has given a strong foundation to my skills. I believe that this unique blend of experiences has made me a person with an original point of view. I have learned Various Technical aspects. This blend has given me a broader perspective to and a good understanding of life and a goal to aim for.

Core Management Competencies
· Team Player

· Interpersonal Skills

· Adaptability & Flexibility

· Good networking skills

· Problem solving and Decision Making

Management Specialization: I & II- 

Major - Risk Management, Operation Management

Minor - Health Economics, Quality management

Qualification


· Masters in Business Administration(Hospital administration) from Sharda University - 2009 -2011

· BSC in Biotechnology, Inderprastha Engg. College from CCS University-2005-2008

· Intermediate  From CBSE in 2004 

· High School  From CBSE in 2002 

Summer Internship

Company Name: Sharda Hospital

Project Title: Sterilization and disinfection in OT management

Designation:  Trainee

Responsibilities Handled: 

· Go through every aspect of infection control policies and procedures in infection prone areas such as burn unit, OT complex, Intensive care unit.

· Handled responsibilities of proper scheduling of surgical procedures and regular fumigation to counter act with infection.

· Work on reviving  policies for infection control according to standards of NABH with the ongoing

Policies to decline the rate of nosocomial infection in sharda hospital.

· Go through complete process of CSSD to know the sterilization status of surgical instruments.

EXPERIENCE

· Working  in Vasan Eye Care (World Largest Eye Care Network) as Assistant operation and Marketing manager  in Greater kailash-1 Branch (New Delhi) 

· Total working experience- 3.10 years

· Vasan eye care experience- 16/07/12 to 10/011/15(Assistant manager Operation)

· Sharda Hospital-07/12/11 to15/06/12 (Management trainee).

ROLE AND RESPONSIBILITIES

· Supervised administrative services for the hospital's public health care program 

· Resolved administration conflicts and issues

· Coordinated in providing support services for the hospital 

· Coordinated all administrative details in the hospital. 

· Provided training to the juniors and oriented them with hospital rules and regulations.

· Coordinated with the patients and doctors and ensured that a good relationship is maintained.

· Track the patient through the track sheet to maintain and reduce the waiting  time.

.

· Assessed the needs of the hospital staff and ensured availability of supplies and medical equipment.

· Daily observation on Bio Medical Waste and management.

Academic Projects & Case Studies

· Science project at school level

· Project at Graduation level

· To Formulate the Grievance Redressel Ploicy

· Lean Mangement Case Study

· Business Reserch Technology Project

· To Analyse  Satisfaction Level Of Patients Towards Sharda Hospital

· Doing Many Assingment At Post-Graduation Level 

Technical Skills

· MS - Office

· C++

Achievements

· Got 1st Prize in general knowledge competition at school level

· Member Of  Winning Cricket Team  at School Level

Extra Curricular Activites

· House Captain In School & Lead The cricket Team

· Member of  Discipline Committee at School

· Participated In Plays 

· Cultural Committee Member

· Active Participation In Organising Functions At School As Well As At College Level

· Organise Blood Donation Camp

· Paticipate in Rakht Pravah Conference

Hobbies & Interest Areas

· Singing and Listening Music

· Bike Riding

· Love to Travel

· Participation  In Societal Issue

· cooking
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