CURRICULUM VITAE
NILMANI JHA

E-MAIL: neel.jha@rediffmail.com, 
Mobile NO. : +918506060517
· CAREER OBJECTIVE :
· Seeking responsibility and challenging opportunity that would utilize and encourage my abilities through dedicated hard work and resources of the company to achieve combined growth. 
· ACADEMIC QUALIFICATION :
· B.COM (Hons.) From L.N.M.U Darbhanga (Bihar) in 2004.

· WORK EXPERIENCE:
·  Worked as account assistant with Chartered Accountants M/s Yogesh Kapoor & Associates for the period 2006-2011.
· Worked as full time Senior Accountant is M/s Link Engineers for the period 2011-2014.

· Worked as full time Senior Accountant is M/s V. M. Ashiayana Pvt. Ltd for the period Aug’2014 to May’2015.
· Present working as full time Senior Accountant is M/s Kapbro Pharmaceuticals for the period May’2015 to till date.

· JOB PROFILE: 

· Finance & Accounting Matters:

· Maintaining of bookkeeping of all accounting voucher like Cash, Bank, Journal, Sale, Purchase, Sale Return, Purchase Return D/note, C/note and their proper posting in the books of accounts.

· Funds Management and dealing with Banks.

· Computation and distribution of Salary.

· Clearance of payments to Sundry Creditors.

· Payment collection/recovery from Sundry Debtors.
· Reconciliation of Ledger Account Debtors, Creditors & Miscellaneous Ledger.
· Preparation of Bank Reconciliation Statement.
· Cash received & payment to Parties.

· Reconciliation of Petty Cash Books of per day.

· Preparation Taxes of Income Tax, Sale Tax, TDS & Service Tax. 

· Preparation of Finalization P & L A/c & Balance Sheet.
· COMPUTER SKILL:

· M.S. Office packages, Internet, Tally 5.4, 6.3, 7.2, ERP9 (Latest version), Busy (Latest Version) & Easysol Software (Latest Version).
· PERSONAL DETAILS:
NAME 

: MR. NILMANI JHA
            FATHER’S NAME

            : LATE SHRI HARI MOHAN JHA
            DATE OF BIRTH

            : 05TH June 1984

            SEX 




: Male 

            CATEGORY


            : General 

            RELIGION 



: Hindu

            MARITAL STATUS 


: Married

            LANGUAGES KNOWN 

: Hindi & English

            DOMICILE


            : Bihar

            PRESENT ADDRESS
            : H.No. T650 Gali no. 21, Baljeet Nagar

                                       

              Near: Durga Mandir, Patel Nagar, 
                                                                          New Delhi-110008

DECLARATION :

The above mentioned information is true and correct to the best of my knowledge and belief. If I am selected and given a chance to serve in your esteemed organization I shall prove my best and ability to the entire satisfaction of my superiors.

Date : 24-02-2016

Place : New Delhi
   yours faithfully

(Nilmani Jha)
