CURRICULAM VITAE
NITIN SHARMA
	Objectives:

	· To gain professional experience.

· To apply in practical the acquired/gained knowledge.

· To have a place of recognition in cooperate world.

· To acquire/develop skills of communication.


Mobile No. 9911661450                                                  
Neetinsharma2@gmail.com
Present Address:

	Personal Attributes:

· An asset in team work.
· Confident, quick learner and keen observer.
· Hard working and committed.
· Have the confidence of handling any kind of situation and brain to act accordingly.
· Interactive with intellectual people for gaining knowledge and working on internet.
· Have a problem solving and positive attitude.



Block – E6
H.no – 69

Sultan puri
New Delhi-110086
Personal Data:

Father’s Name     : Mr. Ram Avtar Sharma

Mother’s Name   : Mrs. Sunita Sharma
Date of Birth        : 30th July, 1994
Marital Status     : Unmarried 

Nationality          : Indian

Language Known:
English & Hindi

	Educational Qualification:

B. Com (pass) 3rd Year from    Delhi University (Under Graduate)
12th Passed from C.B.S.E Delhi
10th Passed from C.B.S.E Delhi


	


Hobbies:

Playing cricket, Reading

Strength:
Hard Working, Honest

	Technical Exposure:


· MS- WORD

· MS – EXCEL

· Internet

· Knowledge of Tally ERP 9.

· Sound Knowledge VAT, CST, C-FORM
	Work Experience:


I am one year working for V.P Miglani & co.     a chartered accountant .firm
I am working in North India Coating (P) Ltd. as an Office Accountant Executive from sept 2012 to December 2012.
I am working Kumar Publishing house from to  august 2013.
Recently working RAJKAMAL PLYWOOD INDIA PVT. LTD. Till date. 
Total Work Experience four years.
	Work Profile:


· Greeting visitors coming to the office and dealing appropriately with them.
· Maintaining and monitoring refreshment supplies in the office.
· Maintaining Manual Ledgers.
· Feeding sale, purchase vouchers in tally.
· Coordinating with employees and Managing Director.

· Making Correspondence letter, E-mailing etc.

· Preparing cheques of parties.

	Declaration:


I hereby declare that the above information’s are true and correct to the best of my knowledge.
Date:     /     /

Place: Delhi







                     (Nitin Sharma) 
