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CAREER OBJECTIVE
To be Goal-oriented professional seeking assignments in Finance & Accounts with an organization that provides a challenging job & opportunity to prove innovative, leadership & managerial skills are put to use and contribute towards the growth and development and to me, through continuous education and learning.
AREAS OF EXPERTISE - AN OVERVIEW

· Well versed with Financial Accounting Packages viz. Tally-7.2/9/ERP, MS Office (Excel, Word, PowerPoint & Access), CompuTax, CompuTDS and Internet Applications

· Managing finance functions encompassing determining financial objectives, designing & implementing systems and policies & procedures to facilitate internal financial and process controls.
· Handling preparation of statutory books of accounts, Salary processing, bank reconciliation, vendor reconciliation and consolidated reports in compliance with time & accuracy norms.
· Developing financial statements including Trial Balance, Profit & Loss A/c, Age-Wise Accounts Payable / Receivable Statements and Balance Sheets.
· Formulating monthly budgets, cash flow and handling month end closing activity.
· Following up of bills receivables after invoicing to debtors and conducting ageing analysis to keep receivables under control.
· Ensuring that all payments are made to suppliers within the stipulated time frame and managing accounts payable within the pre-set parameters.
· Preparing the MIS reports such as Sales / Profitability / Costing / Productivity Report, etc. 

· Attending to Internal / Statutory Audit and evaluating the internal control systems to highlight shortcomings & implementing recommendations
· Performed all type of work related to ROC (Registrar Of Companies) 
· Performed stock audit of Books, Auto Components & Vehicles.
· Arranging for timely deposit of taxes (TDS, EPF, ESI & Service Tax etc.) 
· Conducting verification of Fixed Assets on monthly, quarterly and yearly as required by the management
· Demonstrated abilities in managing various operations and accelerating the business growth resulting in better financial performance and enhanced systems for higher performance of the team.

· All Other related work in Accounts Finance &, which are not mentioned.

WORK EXPEIRIENCE  

· Working as Sr. Executive-Accounts in M/s GAAP Bright E-Learning Pvt. Ltd. from June 2011 to Dec-2015.
Company Profile:
GAAP Bright E- Learning Private Limited has emerged as a premier institute providing classes for the Professional Courses in Commerce stream. It presence has 90+ Franchisee across India.

· Working as Sr. Executive-Accounts in M/s DHYEYA E-Learning Pvt. Ltd. from January 2016 to till date.

Company Profile:
DHYEYA E- Learning Private Limited is an institute providing classes for the Competitive Exams since 2006.
Job Profile:
· Day to Day Accounting & Vouching in Tally.

· Debtors/Creditors Record & Reconciliation.

· Maintaining & preparing Budget on monthly/quarterly basis.
· Analyze & resolve transactional queries of Franchisee.
· Banks & Franchisee Account Reconciliation.

· Preparation of Student MIS & Account Reconciliation of Franchisee.

· Handling all types of Cash Transactions.

· Maintaining Attendance Record & Preparing Salary sheet of employees.

· Performed all type of work related to ROC.

· Computation & Filling of Income Tax, PF, ESI, Service Tax & TDS Return.
· All Other related work, which are not mentioned.
· Worked as an Article Assistant with M/s V. C. Garg and Co. (Chartered Accountants), New Delhi from July 2008 to January 2011.
Company Profile:
The firm is practicing since last 18 years in the field of Income Tax, Internal Audit & Management Consultancy, Auditing, Accounting, Company Law & ROC Matters, Sales Tax and Service Tax. 
Job Profile:
· Preparation of Financial Statements and facilitate information for Statutory Audit and Finalization of  accounts,
· Performed Overall Accounts in computation and file returns of Income Tax, Service Tax, TDS and Sales Tax related matters,
· Performed all type of work related to ROC (Registrar Of Companies) such as Preparation of Search Reports, Status Reports, Annual Return and Statutory Documents filing on MCA Portal, and also physical inspection of Charge related Documents, for various Banks and clients,
· Involved in the stock audit of Various Automobile Dealers (i.e. Honda, Chevrolet, Skoda, Ford) for various banks and Organizations such as HDFC Bank, Kotak Mahindra Bank Ltd and Ford Credit India Limited,
· All Other related work, which are not mentioned.
ACADEMIC/PROFESSIONAL QUALIFICATION
· Completed B.COM from UNIVERSITY OF DELHI in 2012.

· Completed MBA (Finance) from SCDL, Pune in 2015. 
· Appearing Intermediate Stage of CHARTERED ACCOUNTANCY Course.
· Completed GPA (GAAP Professional Accountant) course from Gaap Education in 2011.
STRENGTHS & COMPETENCIES


· Optimistic with Positive Thinking, 

· Good communication with strong interpersonal and management skills,
· Have the capability of leading and taking decision independently,
· Work effectively with diverse groups of people,

· Self- motivated and a quick learner.
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DECLARATION
I confirm that the above mentioned information is correct to the best of my knowledge and belief. 
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