Adarsh Kumar Srivastava
E-mail: adarshk.23@gmail.com;

        

                    Contact: 09793072396
           adarsh.0019@yahoo.com
Job Objective
Accomplishing the tasks allotted by employer with best of my skills, experience & Quality in a safe and optimized way within stipulated time. 
Currently Working For Indian Institute of Technology Jodhpur Since March’15 as Junior Assistant, Store & Purchase.
Academia
· Matriculation: 62.83%,  U.P. BOARD , 2003, (1st Division)

· Intermediate: 58.80%, U.P. BOARD, 2005(2nd Division)

· Graduation 50.28% from V.B.S. Purvanchal University in 2009
· Diploma in Material Management from Institute of Engineering & Rural Technology, Allahabad in 2011, securing 80.17% marks (1st Division with honours)
· Diploma in Information Technology from University of Allahabad in 2007,securing 62.38% marks(1st Division).
· M.B.A. in Operations Management from Sikkim Manipal University in 2013 securing 66.76% marks(1st Division).
Technical Exposure
· Basic level Civil & structural work supervision experience and understanding of drawings and associated terminology.

· EHS aspect Awareness and trained.
· Working knowledge of SAP/T@IS.
Commercial Exposure
· Inviting Offers, Techno-commercial comparison.
· Preparing justification of requisitions.

· Purchasing of Materials.
· Raising POs.

· Documentation

· Processing Bills of Vendors.

· Office Administration

· Issuing Road Permits to Vendors
· Issuing Custom & Excise Duty Exemption Certificates
· Follow-Up to Vendors for timely delivery of Materials.
IT’S Skill
Computer knowledge: Proficient with 
· MS XL, WORDS, POWER POINT, Microsoft Outlook, and Internet
My Strengths


- A sincere, motivated and natural individual involved in the process of learning and contribution to the organization I work in.


- Keen analytical approach, effective communication skills and good interpersonal abilities. 


- Ability to work in team and make every move a learning experience and thereby improve my talents, my work and myself.


- Grasping the new concepts quickly and utilizing the same in the productive manner.
Organizational Experience

1. Since 25th March ‘15 

                Indian Institute of Technology Jodhpur
As Junior Assistant 
2. 05th July ’11 to 22ndMarch ‘15

Alstom T& D India Limited, Naini, Allahabad 

As Office Assistant, Industrial Projects (Techno commercial industrial Project execution).
· Inviting Offers, Techno-commercial comparison, processing bills.
· Preparing justification of project.
· Documentation
· Office Administration
· Implementation of 5 S methodology
· Raising PRs.
· Follow-up for POs.
· Follow-Up to Vendors for timely delivery of Materials.
· Projects execution & Follow-Up.
Personal Details

Present Address :    Sarai Mishrani,Gyanpur
                             Sant Ravidas Nagar Bhadohi(U.P)

                              Pin Code:-221304
Permanent Address: As Above
Fathers Name  : Ravindra Kumar Srivastava
Date of birth   : 12th April 1989
Marital Status: Unmarried
