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Career Objective:

To work with reputed organization where I could explore myself and contribute to its growth with my skills and there by gain some value added experience.
Organization: M/S Five By Seven Solutions Pvt. Ltd. -Delhi
· Profile 
: Gifting & Business Promotional Gift Items.
· Duration 
            : September -2015  to till date

· Designation
            :  Sr. Accountant
Work Description:

Purchase Accounting, Sales Accounting, Stock Accounting, Bank Reconciliation, Party Reconciliation, TDS, Inventory Valuation. Maintaining Indirect Tax Compliances as per govt. rules, Scrutiny of Purchase Order, Maintaining Sales Register, Preparation and Reconciliation of Sales Tax (Delhi VAT), C Form, H Form, Service Tax, General Accounting, Closing of Books (Monthly, Half Yearly, Yearly), Profit & Loss A/c, Balance Sheet Finalization, MIS Report and finalization the Audit with Statutory Auditor Import & Export compliances.
Organization: M/S Nine dot Nine Mediawrox Pvt. Ltd. -Noida
· Profile 
: Publishing the  Magazine & Event  ( Digit Magazine, CTOF,CFO etc) 
· Duration 
            : September -2011  to August -2015
· Designation
            :  Sr. Executive Accounts
Work Description:  

 Account Payable, Sundry Creditor & Sundry Debtor accounts reconciliation, Bank reconciliation, TDS Detail & Return, Service Tax Detail (Recoverable & Payable), General Accounting, Closing of Books (Monthly, Half Yearly, Yearly), Profit & Loss A/c, Balance Sheet Finalization, MIS Report and finalization the Audit with Statutory Auditor.
Organization: M/S Sterco Digitex Pvt Ltd.
· Profile 
: A media design Company Development of (Web, E-learning, Multimedia)
· Duration 
            : June -2010 to Sept-2011
· Designation
            : Executive Accounts
Work Description:  
Managing all the aspects of the accounts of whole company like Collection of all receipt (Credit Control),  Sales Tax Department, Service Tax Department, and Banking work, managing direct and indirect expenses like Traveling expenses, Studio expense, Office Expense compare and reconcile with clients and approve the vendors bill, outdoor expenses.
Organization: M/S Pioneer Industries / Poysha Packaging Pvt Limited.- Haridwar/Ghaziabad
·         Profile              :Packaging and Lamination Materials, Printed Pouches, Extrusion Lamination,     Foil Based Laminates & Shrink Sleeves
· Duration        
: Jan-2008 to June-2010
· Designation        
:  Account Executive
Work Description:

Purchase Accounting, Sales Accounting, Stock Accounting, Bank Reconciliation, Party Reconciliation, TDS, Inventory Valuation. Maintaining Indirect Tax Compliances as per govt. rules, Scrutiny of Purchase Order, Maintaining Sales Register, Excise Register, Preparation and Reconciliation of Sales Tax, Service Tax, Excise Returns.

Organization: M/S Puneet Thukar & Co. (Chartered Accountant) New Delhi

· Profile

: Chartered Accountant
· Duration             
: August-2006 to Jan-2008

· Designation      
:  Account Trainee
Work Description

General Accounting & reconciliation , VAT Return, Auditing & finalization ( Balance Sheet, Profit and Loss A/c, Depreciation Chart of under  Company Act and Income tax Act )

Computer Literacy

· Independently Working Experience with Tally (Version ERP9, 7.2, 9.0), ERP, MS Word, MS Excel, MS Power Point, Internet.
Academic Qualification:

· M.B.A from Shobhit University, Meerut (U.P.).
· B.Com (Pass) Delhi University.
· 12th from CBSE. Board.

· 10th from CBSE. Board. 



Hobbies:

· Playing Cricket, Traveling, Watching  Movies & Book Reading

Personal Traits:

· Sincere , socially well aware, love traveling can work at a stretch for long hours

Personal Information

· Fathers Name       
: Shri Prem Chand Saini
· Date of Birth         
: 03rd May, 1984
· Marital Status      
 
: Married

· Language Known
 
: English, Hindi.

Date     : 2nd April, 2016
Place    : New Delhi                                                                                                     (Neeraj Saini)

