Arti Chopra
Mobile No-9873329399 / 9911294294/9811773421
E-mail-artichoprain@gmail.com
DB-46D, Hari Nagar, New Delhi-110064
OBJECTIVE: -       To enhance my overall skills and personality with practical knowledge. 

EDUCATION QUALIFICATION: -
· MBA with specialization in Human Resource from IGNOU
· Bachelors Degree (Arts) Delhi University in 2003
COMPUTER PROFICIENCY: -
· O’ level from DOEACC
PROFESSIONAL EXPERIENCE: -
	From April 2010 to till date
	

	Employer

	Bird Group (Bird Automotive Pvt. Ltd., Franchise of BMW/MINI/Triumph)


	Position Held
	Manager HR 

	Description of Duties
	Handling day to day HR Operations, Manpower planning and analyzing hiring requirements, Responsible for entire recruitment process, Arrange Induction for new joiners, Managing Training Calendar, Maintain MIS,  Compensation & Benefits, Reimbursements and Payroll related end to end Statutory Compliance under PF, ESIC, LWF, Shop & Establishment and Factory Act. Reward & Recognition Programmers under Engagement Activities, Probation Assessment & Confirmation, Performance Management, Medical Insurance Coverage of Employees, Policy Formulation & Implementation, Exit Management, F&F Settlement.

	From June 2008 to Apr 2010
	

	Employer

	Brahmaputra (Brahmaputra Infrastructure Ltd.)

	Position Held
	Sr. Executive HR

	Description of Duties
	Responsible for entire recruitment process, Induction to new Joiners, attendance and database management of all employees in ERP, Payroll processing, Coordinating in half yearly appraisals for associates, Ensuring prompt resolution of employee grievances to maintain cordial management-employee relations, Handling Change Management, Training and development, Conducting Exit interviews, Full & Final settlement.


	From  April 2005 to May 2008
	

	Employer

	Transline India Business Solution Pvt. Ltd.

	Position Held
	Sr. Executive HR

	Description of Duties
	Recruitment, Selection of individuals via newspaper advertisements, consultants or portal etc., Providing orientation to new employee and making him/her acquainted to the organization’s culture, Providing training via internal sources to individuals at various levels, Wage & Salary Administration, Performance Management & Appraisal, Grievance handling, Designing & Implementing HR Policies .


	From Nov. 2004 to Mar 2005
	

	Employer

	Transline India Business Solution Pvt. Ltd.

	Position Held
	HR Associate 

	
	

	From July 2003 to Nov. 2004
	

	Employer

	R.N.B Pvt. Ltd.

	Position Held
	Administrative Executive

	Description of Duties
	Handling HRD Function: - Employee Attendance, Leave Records, Administration Function:-Maintain proper records of Stationery, Co-ordination with all vendors, Coordinating on various other issues of the organization like preparing assessment report of purchase orders, preparation of P.O. & Coordination with logistic head for all deliver schedule, Ordering of material & follow up with vendor.


ACHIEVEMENTS: -
· Won First prize in slogan writing competition.   
PERSONAL PROFILE: -
Husband Name       


: - Mr. Rohit Bedi
Date of Birth        
 

: - 27th September 1982   

Marital Status        


: - Married 
Children




:- Blessed With One Baby Daughter
Languages Known


: - Hindi, English, Punjabi

Hobbies                 


: - Reading Novels, Stories, Poems, Writing Articles & Poems.  
Date:

Place:








Arti Chopra
(Signature)
