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    Objective: - 
· A Challenging position that will allow me to utilize my skills.

· To work for a professionally managed company and to add value to the organization.

· To develop my skills and abilities through handsome experience and learning for the best.

· Proficiency in streamlining the working procedures, formulating all procurement, planning and development procedures.

· A skilled communicator with good presentation skills and abilities in leading teams and establishing beneficial relationships with key players in the industry.
     Professional Experience
PRESENT 
- OCT 2012 TO MARCH 2016


(MAT BRAKES INDIA PVT. LTD) MAT HOLDING GROUP 
MAT BRAKES INDIA P. LTD.:- Currently working in MAT Brakes (India) Pvt. Ltd. (USA Based MNC) Kundli (Sonepat) in SAP (WM Modules) as a Sr. purchase  Officer (manufacture Disc brake) from Oct 2012 to till date. MAT Braking (India) Pvt. Ltd. is a part of MAT Holdings, Inc of USA, which is 700million diversified group established in 1984, now having over 30 manufacturing and warehousing plants through Asia, Europe & USA.MAT Braking Company of this group in India has been set up with an investment of about 100 crore. It has modern state- of -the- art manufacturing plant to produce 40 million disc brake pads every year. In India, the group has been expanding its activity on an exponential scale in the form of 100% E.O.Us, manufacturing Automotive Brake pads at Sonepat, Haryana.

 Designation:  SENIOUR OFFICER PURCHASE
Achieve the Target of 10 % saving of total purchase in year 2015. 
Responsibility:- 1.Purchase or contract for supplies, services and equipment required by any using agency, within the limits of the current budget approved by the city council, and in accordance with purchasing procedures prescribed in this chapter, such administrative regulations as the purchasing officer shall adopt for the internal management and operation of the purchasing function.

2.
Strong Negotiation   and recommend execution of contracts for the purchase of supplies, services and equipment;


3.
Act to procure for the city the needed quality in supplies, services and equipment at least expense to the city;


4.
Discourage   bidding and endeavour to obtain as full and open competition as possible on all purchases;


5.
Prepare and recommend to the city manager for council approval, rules and procedures governing the purchase of supplies, services and equipment for the city and revisions and amendments to such rules and procedures;


6.
Keep informed of current developments in the field of purchasing, prices, market conditions and new products;


7.
Prescribe and maintain such forms as are reasonably necessary to conform to the requirements of this chapter and other rules and regulations;


8.
Supervise the inspection of all supplies, services and equipment purchased to insure conformance with specifications;

9. Handle the all construction material / machine of two new plant .


  AUG.2011 TO OCT 2012
· HPL ELECT. & POWER PVT. LTD ( CFL UNIT )     

HPL Group was established in 1956, is now one of the pioneer switchgear Energy meters, Protection, Lighting equipments, wires & cables manufacturing company. Over past 52 years, the company is associated with technology & Quality. It is accredits with ISO 9001: 2000, CE Certificates. HPL Group have 7 Plant in India & HPL is the Indian leading company in CFL & LED& STREET LIGHT. 
Designation 

OFFICER PURCHASE 
Responsibility:-

· Planning and maintaining to keep minimum stock level (at Company and at vendor) according to the AMD (transit time and vendor lead time).  

· Develop and evaluate suppliers based on price, quality, service, support, availability, reliability, production capacity, distribution capabilities and the supplier reputation and history.

· Confer with staff users and vendors to discuss defective or unacceptable goods or service and determine corrective action.

· Consumables Planning as per Min. & Max. Stock Consideration.
Previous
· LARS MEDICARE PVT.LTD                  from JULY 2009-AUG.2011
· LARS MEDICARE is An ISO 9001:2000 company With CE Mark Products. Lars Medicare is the 
· World’s Number One company In Making of “IV Cannula. It gives supply to Vygon France, Proven   Romania and other European countries. It’s a 100%EOU.

 Designation:      PURCHASE OFFICER
 Responsibility:-

· To calculate and achieve monthly requirement as per production plan (ERP system).

· Price Negotiation with supplier and to raise purchase order.

· Procurement follow-up with supplier.

· To procure all indirect material and maintenance related spares.

· To maintain records as per requirement of ISO 9001:2000.  
· APTECH COMPUTER LTD.               from OCT 2005 –JUNE 2009
APTECH computer is the Indian famous computer institute. Aptech group take a four year contract with Delhi govt. for provide the computer education in Delhi   govt. school.
Designation:  Executive-Purchase 

Job Profile:-
· Explore new Sources for Raw Material.

· Raw Material Procurement as per the Requirement.

· Tool Room Spares & Consumables Procurement

· Handle negotiations & Cost saving Projects.
· Planning and maintaining to keep minimum stock level.
EDUCATION QUALIFICATION:.
10th   PASS FROM H.B.S.E BHEWANI


12th PASS FROM H.B.S.E BHEWANI


B.A PASS FROM HINDU COLLEGE, SONIPAT (UNDER M.D.UNIVERSTY)


M.A (PUBLIC ADD.) FROM M.DUNIVERSTY ROHTAK.
Computers    
      :  MS Word, Excel, INTERNAT
      :   KNOWLEDGE OF SAP & ERP SOFTWARE. 
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