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 SHAPE 



Seeking challenging assignments in

~Accounts adminstrative  ~

Career Précis

· A result oriented professional with nearly 15 years of qualitative experience in accounts department.

Career Highlights.

 Doing job as a Account Asst. in –Delhi Watch Marketing P.Ltd  since March’2000. Still working

Key Responsibilities as Account Asst.:

· Business Plan- To make  Sales Invoices and data entry
· Sales Management- Maintaining sales ledger and stock ledger.  

· Reports & finance- Preparing & analyzing DSR, section-wise sales, preparing monthly performance report, daily cash & banking report, Stocks vs sales report, product performance report. 

· Bank reconsilation, Doing work in BUSY 3.14.
· Knowledge of excel, word. 
Academic Credentials

· Graduate from Miranda House, Delhi University in 1998 – B.A.(Hons)

· Senior Secondary in Arts Stream from CBSE Board ,N Delhi in yr 1995

· One year diploma in Computer Networking from NTT.

· One year diploma in Translation from IGNOU.

· One year diploma in Office Management from Delhi University.

Personal Dossier

Father’s Name           
  :  
Sh. D.V Narang

Mother's Name 

  :
Smt. Kamlesh Narang

Husband’s Name                    :            Sh. Anshul Ahluwalia

Date of Birth

  :  
28/07/1977

Marital Status            
  :  
Married
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