CURRICULUM VITAE
                                                                                                  VIKAS KUMAR
                                                                                                  ADD:- H NO-1380 BLK B

                                                                                                  JAHANGIR PURI N.D-33          

                                                                                                  PH.NO-9711367092                                   

                                                                                                  vikaskumar198823@gmail.com 

Career Objective
To work with an organization which will provide me with opportunities to upgrade my professional traits and help me achieve a respectable position in my field of work.

Academic Qualification

1.  Pursuing  M.com From Ignou University

2.  Graduation  (B.com) from Delhi University

3.  12th Passed from C.B.S.E Board

4. 10th Passed from C.B.S.E Board

Working Experience
1 .  One & Half Year  As a Account Assistant in Auto Promoters India Pvt. Ltd

 2       I Have Been Working With  Swiss Auto Last Three Year As a  Account        
    Assistant

Job Responsibilities
· CHECKED & OK THE PURCHASE BILL RATE 

· DO THE VENDER PAYMENT

· PREPARING TDS RETURN

· BANK  RECONCILIATION
· YEARLY BALANCE CONFIRM TO CREDITOR & DEBTORS

· COLLECT THE  “C” & “H” FROM PARTY                                  
Knowledge Known
1. PREPARE THE EXCISE RETURN
2. PREPRE THE RG 23A , C & PLA
3. KNOWLEDGE OF SALE TAX
Computer Proficiency
Working Knowledge of MS Word, MS Excel, Internet Surfing & Busy Accounting Software
	Personal Information 
          Date of Birth                                                             23th March, 1988

          Father’s Name                                                           Lt. sh. Loknath Rajpal

          Marital Status                                                            Single

          Languages Known                                                    English, Hindi

  Date:

  Place:                                                                                                 (Vikas Kr.)  


