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OBJECTIVE :-     

To obtain a challenging and responsible position in a professionally managed organization where I can contribute to the successful growth of the organization utilizing my skill and hard work and also further improve my professional skills.

EDUCATIONAL QUALIFICATION:-

10th passed from C.B.S.E in year 2001. 

12th passed from C.B.S.E in year 2003.
Completed Graduations B.A from Shyam LAL College (Evening) Delhi University in year 2006
Completed  MBA (Finance)  from MDU in year 2015
WORKING EXPERIENCE:-
Presently working in Sri Balaji Action Medical Institute, FC-34,A-4, Paschim Vihar, New Delhi.
  NABH Accredited Hospital

Employ Id-3066

Date of joining -28/08/2010

Designation- Sr. Billing Executive

Approximate 1 year 9 month experience in Spencer’s Hyper Market A Division of (RPG) Group retail India Ltd. Pacific Mall, Sahibabad Industrial area GZB.

July.31, 2007 to March.31,09

Employ code No-14966

            Designation – CSA


Approximate 1 year experience in Big Bazaar A division of Pantaloon Retail India Ltd East Delhi Mall kaushambi, GZB.
Aug.20,2006 to July.30,2007 

Employ code No.23737

Designation –TMT
Responsibility with Detail at Sri Balaji Action Medical Institute

I have responsibility to maintain all IP files.

I have settled  the package of cardiology file like CAG, PTCA,CABG,etc

I have settled all TPA files and also fill estimate form of CGHS,DGESH TPA etc

I have settled  the package of CGHS, DGEHS & other PANEL files.

I have updated the OT,CATH Lab slip.

I have knowledge of OPD test, like Diagnosis & Procedure test.

I have maintained  hospital rules and also responsibility of patient right.

Responsibility with Detail at Spencer's A Division of RPG group

30000 trading Area and At least 100 members of staff.

I have complete foundation 7day and star-1 training in gorgon
I have complete RST & Star-1,2,3 training 

I have responsibility to maintain to manual & SDAN Bill Books. 

I handle customer requirement also knowledge of Banking in Cash. 

I have nominated to the best CSA and best Cashier Award. 

I have worked four months in CSD counter. 

Manage manpower in floor and also arrange the cashier in till.

I have responsibility to maintain SDAN & Manual Bills.
.

Responsibility with detail in Big Bazaar A division of Pantaloon 

I have nominated for best supporting Cashier in 23rd Jan. 2007.
Experience of handling all types of transgression Cash, Credit Note, Advance Cheque, Gift Voucher, Cancellations of Bill. 

Handling Manual Bill Books in urgent basis. 

I have also knowledge of Food Bazaar Section. 

I have given cash training for new joiners. . 
I have working in C.S.D. (Customer Service Desk) Counter and whole knowledge about C – Note, Customers requirements etc. 

PROFESSIONAL QUALIFICATION:-
 Complete One year D.T.P Computer Course from D.A.C.E. Institute from Dilshad Colony. 

PERSONAL PROFILE:-

Father’s Name 

:
  
Sh. Bhagwan Singh 

Date of birth 


:

06th June 1985

Marital Status 

:

married

Nationality


:

Indian

Language Known

:

Hindi & English 

Hobbies


:

Reading Newspaper & playing cricket
Looking forward for your Favorable Response thanking you.  

DATE:

PLACE:
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