Deepak Sharma
Mobile: +91-9990781780
E-Mail: Deepak.rmgl@gmail.com


In quest of career enhancing opportunities in the field of:

~ Security & Administration ~ Liaison & Coordination
EXECUTIVE SUMMARY



· A Security & Administration professional with over 15 years of extensive experience in, Security Management, Administration Management, Operations Management, Vendor Management, Fire & Safety Management, Training & Development and Man & Material Management.
· Presently working as Chief Security Officer-Administration at Fortis Hospitals Limited. 
· Previously associated with Rapid MetroRail Gurgaon Limited, Gurgaon as Head Security-Operations.  
· Overall responsibility of Administration, Security & Fire, Maintenance of Non-Medical equipment, Vendor management, Manager on Duty, Nursing Hostel, Parking and transport.

· Formulating & Implementing the Admin policies & procedures for effective functioning. 

· Coordination and Liaising with Law Enforcing, Civil, Licensing agencies, State Police, Fire Officials, Administrator of Government and other Government Departments
· Budget preparation and expense monitoring.

· Managing repair, maintenance & replacement of office equipment, appliances, furniture, vehicles and building etc.

· Exercise proper Access & Asset control through man-material management and gate pass.
· Develop & Implement protocols for dealing with fire hazards.

· Conduct periodic checks on security & fire preparedness and corrective action thereof.

· Manpower management of team size 200 plus.
· Asset management and inventory control.
EXCELLENCE SPHERE


· Undertaking complete surveillance of areas inside & surrounding to ensure total protection of company property.

· Planning & monitoring security arrangements involving devising security plans & deployment of security personnel.

· Identifying exposures & risks; conceptualizing & implementing security plans and procedures for day-to-day operations as well as contingencies. 

· Coordinating activities for identification of training needs of employees for upgrading their technical skills as well as briefing security officers/supervisors on monitoring their subordinate staff.

· Preparing/monitoring reports of daily activities and irregularities, such as equipment or property damage, theft, presence of unauthorized persons, or unusual occurrences or any other security breaches.

· Generating leads & conducting meetings with prospective departments.

· Coordination and Liaising with Law Enforcing, Civil, Licensing agencies, Local Police, Fire Officials Administrator of Government and other Government Departments.

· Overseeing smooth implementation of HR policies involving manpower planning, recruitment, training & development of new employees in the organization through career progression & succession planning.

· Crisis management during laborer unrest and security related issues.
ASSOCIATIONS & EXPERIENCE


Aug 2012- July 2015


Rapid MetroRail Gurgaon Limited, Gurgaon as Head Security-Operations.

Nov 2008- July 2012


Delhi International Airport Limited (GMR-Group), T-3 IGI Airport as Senior Security Assistant.
Nov 2005- Nov 2008


Spicejet Airlines, IGI Airport Delhi as Shift In-Charge (Security Executive).
May 2001- Nov 2005


Indian Army, Central Ordnance Depot Delhi Cantt as Security Assistant (Civilian).
ACHIVEMENTS & DISTINCTIONS



2015

Received Letter of Appreciation from Central Industrial Security Force-DMRC.

2014

Received Letter of Appreciation from National Security Guard.
2010

Received Certificate of Thanks from GMR Group for contribution in making Terminal 3 Project a Success.
2007

Received Ace of The Base from Spicejet Airlines.
CERTIFICATIONS/COURSES ATTENDED


· Successfully completed Training the Trainer Course 
· Instructor certificate of X-Ray Baggage Inspection System

· In-Line SCREENER from BCAS, Government of India
· Basic AVSEC from BCAS, Government of India 
· Certification of SCREENER from BCAS, Government of India  

· Certificate of Dangerous Goods Course
· International Ticketing from Sita Travel Academy

· Basic Computer Course from CEC West Tech

QUALIFICATION HIGHLIGHTS


Perusing 
Executive MBA from Karnataka State Open University.
2001

Bachelors of Arts from University of Delhi.
1997

Senior Secondary School Examination from Central Board of Secondary Education, Delhi.
1995

Higher Secondary School Examination from Central Board of Secondary Education, Delhi.
PERSONAL INFORMATION


Father’s Name           
:
Shri. Rajinder Kumar Sharma

Father’s Occupation

:
Ex-Serviceman from Indian Air Force

Date of Birth



:
25th February 1980
Languages Known

:
English, Hindi, and Punjabi

Address




:
Rani Bagh Pitam Pura, New Delhi-110034. 
Date 
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Administration Management


Operations Management


Fire & Safety System Management


Building Security Management


Crisis & Disaster Management


Physical Security Management


Man & Material Management


Asset Management


Training & Development


Grievance & Disciplinary Management




















