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Govind Singh
	Designation
	: Purchase Officer
	Current Company
	: Berger Paints India Ltd

	Contact No
	: +91 8527034277
	Email
	: govindsingh3122@gmail.com

	Total Experience
	: 5.00 Yrs.
	Current Location
	: New Delhi, Delhi, India

	Salary
	: 4.00 Lac INR (PA)
	
	

	Industry
	: Paint/Chemical
	
	

	Functional Area
	: Purchase / SCM
	
	

	Key Skills
	: Procurement, Purchase, Sourcing, R And D Purchasing, Material Planning And Procurement

	
	Engineer,  Vendor  Development,  Vendor  Evaluation,  Contract  And  Cost  Estimation,  Contract

	
	Management, Complete Whole Process From PR To Pod.
	


About Me
PG Diploma In Material Management with 5.01years of experience in Purchase Department as a Purchase Officer .The job profile includes PO, PR, Vendor Development, Rate Negotiation , , Vendor evaluation , Sourcing , R and D Purchasing , Quality checking of stock ,field work, Material Purchase, Supplier follow-up
Knowledge of purchase document More than 5.01 years of experience in various facets of procuring materials from national and international markets, Experienced with inviting and allotting tenders,
Expertise in developing local vendors, reducing the cost of procurement of material, successfully implemented vendor development programmers including training for vendors, Experienced with implementing systems of inventory management avoiding over-stocking or wastage, Working knowledge of ERP Oracle
Work Experience
· Purchase Officer at British Paints India Ltd (A Division Of Berger Paint India Limited ) - From January 2015 to Present 

· Industry : Paint 

· Functional Area : Purchase / SCM 

Purchasing raw materials in the additives category (biocides, driers, resin , solvents etc.) and handling a portfolio of about 110 raw materials with a spend base of about $100 MN spread across more than 100 vendors
Efficiently maintaining adequate inventory levels within the norms by streamlining purchase planning and review process annual planning of vendor share allocation, purchase price assessment, capacity constraints, alternate RM/vendor requirement
Negotiated with suppliers based on cost drivers, market dynamics, purchase quantities, delivery performance etc. Improved delivery performance of suppliers from 79% to 89% by structured tracking and co-ordination with suppliers tracking of input raw material trends, deviations, rejections, supply delays with immediate actions and escalations Effective co-ordination with planning team for serviceability and operations team for material handling
Managing sub-ordinate and allocating responsibilities (Raising purchase orders, price info record updates, dispatch follow ups etc.) on an ongoing basis with regular assessment of performance
• Asst.Manager Purchase at Durha Infracon - From July 2014 to December 2014
· Industry : Engineering / Infrastructure / Construction / EPC 

· Functional Area : Purchase / SCM 

In charge of Overall activities of Purchase department
High levels of integrity professionalism in transactions conduct with suppliers.
Responsible Preparation Execution of purchase order and sending the same to suppliers sub-contractors Experienced in Ensuring timely supply of Materials Tools, Instruments in line with shift wise production schedule. Experienced in Department Coordination Inter Departmental Relations.
Exposure in Maintain Materials storage, locations, FIFO as per requirements coordinating with production planning to meet customer priorities.
Selection of appropriate supplier and negotiating with supplier and strong knowledge in new supplier searching Create adequate source Supplier identification
Development of new components with the suppliers and experienced in Localization of Components

Releasing monthly schedules, Procurement of Materials, Spares Consumables
Monthly planning for sub-contract operations as per production schedule and Ensure the Availability of Raw Material in time to production
Supplier assessment and conducting Vendor Audits at regular intervals
Managing logistics functions, negotiating with transporters 
Interaction with the factory stores In charge and collecting indent time to time as per requirement. (Packing Materials, Raw materials)
Collecting quotations from various vendors and negotiating the prices and other terms conditions preparing the comparative chart for each every material.
Finalizing the rate and quantity with G.M - Commercial and getting approval time to time. Raising the purchase order and sending to the vendor through e-mail or Courier.
Follow up the material vigorously with the suppliers to ensure the dispatch on time for production. Interaction with, Finance Accounts Dept. release the payment to the vendors as per supply terms.
In case if any rejection materials from stores interaction with quality control dept. get the report and send back to the vendors.
Ensuring RM scheduling Systems Adherence &amp; Vendor performance monitoring / delivery
· Purchase Executive &amp; Quality Executive at WallMax India Enterprises Pvt Ltd - From July 2012 to June 2014 

· Industry : Manufacturing 

· Functional Area : Purchase / SCM 

Purchase Executive
Setting up the weekly, monthly, quarterly procurement plan Negotiation of prices and payment terms...
Identification of suitable suppliers
Handling fabrication assessment of the supply market. 
Total cost analyses.
Checking of all the invoices with approvals expediting
Supplier follow-ups
Resolving drawing related issues
Procurement of raw material from national market
Development of alternative local sources for imported raw materials which helps in cost saving. Purchasing machines with improved technology to increase production
Liaison with the production department to maintain optimum inventory
Implementing systems to avoid situations like over-stocking or out-of-stock which cause production and financial losses. Liaison with finance department for timely payment of bills
Developing reports on procurement and usage of material for top management.
Review vendor’s documents drawings.
Communicate professionally with others including clients, co-workers supervisors. Quality
Maintenance and Testing of Control Panel Implementation of 5S techniques in shop floor
Implementation of Poke Yoke to eliminate scrap reduction
Continuous improvements to improve Product Quality Incoming and Outgoing Material inspection as per defined procedure
Assembly of Electromechanical Systems as per Drawings Supervision of installation and site visits as per Quality Plan Review vendors documents drawings.
Check piping layouts, general arrangement drawings isometrics. Handling fabrication, machining erection of equipment structure
Lead, guide motivate the team of technicians &amp; operators to achieve targets as per schedule Understand take safety initiatives to develop, maintain improve safe work environment within the department plant.
Good knowledge in Incoming Inspection, In Process Inspection and Final Inspection and Maintenance of Machine.
· Jr. Technician at Sergi Transformer Explosion Prevention Pvt Ltd - From February 2011 to June 2012 

· Industry : Manufacturing 

· Functional Area : Production / Service Engineering / Manufacturing / Maintenance 

Observe the working of all major machineries and identify the defects and shortcomings in the machine's performance, if any
Replace the machinery's old parts with new ones and repair the defects to ensure smooth operations
Upgrade the older versions of the machinery to newer versions by replacing its existing components with improved ones of higher productivity
Discuss with the seniors about the possible malfunctioning that may occur in machines and make efforts to eliminate that reason
Coordinate with machinery designers and help them identify with common technical issues that users face Conduct trials of the newly developed machinery and provide a feedback to the manufacturers
Education Details
Basic Education
Degree
: Other
University
: NCVT
Country
: India
Year
: 2011
Master Education
Degree
: PG Diploma
University
: NIIMS
Country
: India
Year
: 2014
Other Details
Date of Birth
: 31/01/1993
Gender
: Male
Marital Status
: Single
Nationality
: India
Languages Known
Hindi
: Expert
English
: Professional
International/Passport Details
Personality Details
Height
: 5.6 (167 cm)
Hair Color
: Black
Body Type
: Muscular &amp; Built
Skin Color
: Fair
Social Links
Linked In
: https://in.linkedin.com/pub/govind-singh-adhikari/54/492/129
