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	DEVASHISH KOHLI
PURCHASE OFFICER
	(+91) 9810798906
devashishkohli@yahoo.co.in


Profile
Ambitious and enthusiastic business professional dedicated to providing outstanding customer service and cost control.  Detail-oriented, processes a high volume of purchase orders with a commitment to accuracy. Enthusiastic team player, readily establishes positive relationships with multiple stakeholders. Creative thinker, focused on bottom-line results, contributes to procurement cost-reduction initiatives.  Excels in multi-tasking and prioritizing work assignments. 
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Skills          For Purchase Management 
· Setting up the weekly, monthly, quarterly procurement plan.

· Purchasing material/machines with improved technology. 

· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations. 

· Inviting offers and placing order after negotiation. 

· Implementing systems to avoid situations like over-stocking or out-of-stock which cause erection and financial losses.

· Liaison with Finance Department for timely payment of bills. 

· Developing reports on procurement of material for top management. 

                    For Vendor Development

· Effective management of vendor database. 

· ABC classification of vendors /items on the basis of criteria like cost, quality, timely delivery etc.

· Development of new vendors.

· Conducting trainings for vendors to educate them about company’s requirements and help them in improving their performance. 

· Evaluating vendors & negotiating the price, delivery schedule and terms and conditions with them. 

· Timely clearance of payments & handling vendor inquiries.

· Developing reports on various programmes run for vendor development for top management. 
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Experience
M/s. Satnam Global Infraprojects Ltd. 
March 2010-till date

Purchase Officer
Presently working with M/s Satnam Global Infraprojects Ltd as Purchase Officer in RGGVY – Rural Electrification Project & R-APDRP Part ‘B’ Project in the State of Mizoram & Arunachal Pradesh.
Duties
· Preparing District-wise/Town-wise/ Activity-wise BOQ

· Floating of Enquiry

· Flow up with Vendors for Quotation

· Negotiation with Vendors for quality and price.

· Issue of Purchase order after comparative study

· Coordination with Vendor and Dept for timely Material Inspection.

· Dispatch of material as per site requirement. 

· Arrangement of Transporter for delivery of material.

· Follow up with site regarding receiving of materials.

· Coordination with Dept for timely release of payment against bills raised for supply material and for erection activities.
· Coordination with Finance Department for arrangement of payments to the vendors through LC or against purchase order’s payment


M/s. V. B. Enterprises
2008-2009

Executive

Worked in M/s. V. B. Enterprises as a Executive in Sales & Marketing 
Department.
Duties
· Maintain and develop existing and new customers through planned individual account support, and liaison with internal order-processing staff. 

· Respond to and follow up sales enquiries received by various channels by E-mail, Telephone, and personal visits.

· Achieving Sales targets.

· Maintain and develop a computerized customer and prospect database. 

· Studying competitors' products and services.

· Coordination with Finance Dept for arrangement of payment to the vendors

· Identifying target markets and developing strategies to communicate with them.
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Education
Symbiosis Center for Distance Learning, Pune


Post Graduation – Pursuing Master of Business Administration

University of Delhi, Delhi


Graduation – Bachelor of Commerce
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