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Objective 

I am seeking a challenging and responsible position that makes full use of my talents and I give me an opportunity for personal growth and professional advancement. An outline of my qualification and training experience is given below.

Skills & Strength 

I am adaptable to a multitude of environment and work condition. Believe in hard working and determination, willing to learn new things. Willingness to work in such an organization  that makes best use of my skills in growth of organization &provide me opportunities to enhance my area of knowledge & technical skills by their experiences

Educational Qualification 

10TH Pass from NIOS New Delhi
12th Pass from NIOS Noida NCR  
B.SC From Shobit University 
Personal information 

Father’s name 


Abdul Mazid  
Date of birth 

            18/08/1988
Marital status 


Married 

Nationality 


Indian

Religion 

            Muslim  

Language Known 





































Hindi, English, Urdu 


Work Experience 
: - Presently working as a Store Assistant in M.G.S. Hospital                   
     West Punjabi Bagh New Delhi from 18 Aug 2008 to till date 

NABH (NATIONAL ACCREDITATION BOARD FOR HOSPITALS & HEALTH CARE PROVIDER) PROCESS IMPLEMENTATION
· Statutory compliance as per Government guidelines

· Data analysis – (Daily, Weekly & Monthly)

· Customer’s feedback analysis

· Revenue generation and cost effectiveness
Detailed responsibilities are as follows:

1. Review the requirements of all wards, ICU, O.T .and all depts.
2. Processing purchase indent and follow-up with purchase and vendors.

3. Arrange adequate stock of essential consumables to minimize complaints.

4. Arrange to receive the materials in respective stores as per P.O. terms

5. Arrange to issue materials against approved indents...
6. Stock checking of any ward or any store on regular basis.

7. Maintaining proper records of all stores.

8. Main rolls for preparation NABH Policy and Procedure and implement system. 

9. Maintain department working as per I.S.O. and NABH system.

10. Regular stock checking of a class and B class items of all stores.

11. Maintain proper records of consignment items like stents and balloons

Computer knowledge          Ms-Ward, Ms- Excel, MS Power Point

Present employment           M.G.S Hospital Rohtak Road West Punjabi Bagh New Delhi-26 
                                                     w.e.f Aug 2008
Nature of Work
                      Stock maintaining, billing, Purchase, Data Entering and

                                                     Maintaining (Manual & Computerized)

Interest and activates
 Learning new skills, Reading, listening music & playing cricket 

Extra curricular activities   Social services


Declaration 

I the undersigned hereby declare that the above said statements are true according 
To best of my knowledge 
Date: -












 
Place:







                                                                                                   Mohammad Arif
