ANKIT MITTAL
E-Mail: ankitmittal77a@gmail.com


                                                            Contact: +91 9999500080
To achieve a challenging position that uses my educational background, expertise and ability to work well with people and set an example in the corporate world by introducing the innovative, alluring & Market friendly ideas. Always welcome the team spirit to share the success, keeping in view organization as well as personal growth.
Educational Snapshot
· Education Qualifications
. MBA-HR from Sikkim Manipal University in 2013
. Bachelor of Commerce from Delhi University in 2009
. Senior Secondary from CBSE, Delhi in 2006
· Technical Qualifications
. One year diploma in Computer Hardware and Networking from Jetking, Delhi.
. Excellent knowledge of MS Office, Excel, & Internet.
Work Experience

November’10 - till date with Sri Balaji Action Medical Institute, Paschim Vihar-New Delhi

· Current Experience

Currently Working as:

a) Senior Executive- Quality Department in Sri Balaji Action Medical Institute
b) Internal Audit Team Member in Sri Balaji Action Medical Institute 

· Project Work

a)  NABH Indicators, Patient File Audit, Hospital Data analysis like total revenue, Total Patients, Check & Verify Different Departments consumptions and revenue, Collect the data with different departments and analysis and create the presentations

· Tools

a) V-Lookup, H-Lookup, Pivot Table, Chart, Graphs, Conditional Formatting, countif, concatenate, Index Match, D-Functions, Dashboard, Macros, PMT, PPMT,IPMT etc.
b) Internal Hospital Software 
Personal Snapshot
· Traits and Strengths

     . Innovative & Learning attitude.
     . Team player with excellent interpersonal and communication skills.

     . Sense of responsibility.
· Personal Vitae
Father’s Name

: Mr. D. P. Mittal
Date of Birth


: 5th Sep, 1988

Marital Status


: Married
Nationality



: Indian

Language Known

: English & Hindi

Address




: A-5/77A, DDA Flats, Paschim Vihar, New Delhi-110063

Contact No’s


: 9999500080
I solemnly declare & confirm that the information furnished above is true to the best of my knowledge & belief.
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Ankit Mittal

