NITI BATRA        

Mobile:+91-9717786366~ E-Mail: niti.sardana1@gmail.com
Seeking assignments in Purchase Operations with an organisation of high repute .

Preferred Location: Delhi/ NCR

AN OVERVIEW 

· Presently associated with Indian Spinal Injuries Centre., Delhi as Asst. Manager Purchase.
· Possesses good knowledge in analysing market trends to provide critical inputs & formulating and implementing marketing strategies.

· Exposure in preparing and presenting product concepts and briefs to the clients.
· An effective communicator with excellent relationship building and interpersonal skills.
CORE COMPETENCIES

 Purchase Management

· Implementing and monitoring effective procurement schedules along with ensuring the specifications of the materials and establishing the quality & quantity limits for effective inventory control.

· Issuing purchase orders to vendors by strategically analyzing the requirement.

Vendor Management

· Following-up with vendors for timely deliveries & quality checks as well as ensuring timely payments.

· Establishing good working relationships with vendors through personal contact; discussing and resolving problems regarding delayed delivery dates. 

WORK CREDENTIALS
Since June`11 with Indian Spinal Injuries Centre., Delhi as Asst. Manager Purchase
Key Deliverables:

· Identifying and developing potential vendors locally & globally for achieving cost effective purchases.
· Preparing purchase orders, Inventory and Maintaining records related to purchase using Hospital Management System(HMS) for Medical (Instrument, equipments,surgical,disposable), non-medical(sationary,printing,housekeeping & loundry) and technical(Painiting,furniture, clothing) .

· Managing assessment of the performance of the vendors based on various criterions such as percentage for rejections, quality improvement rate, timely delivery, credit terms, etc.

· Building a dedicated and alternate vendor source for, achieving cost effective purchases of tools/ components and reduction in delivery time. 

· Streamlining the system and procedures for effective inventory control, thereby ensuring ready availability of Medical equipments/instruments, consumables/surgical implants to meet hospital requirement. 

· Follow-up with vendors for timely deliveries, quality checks.
· Understanding hospital requirements to ensure round the clock the service. 

· Ensuring optimum inventory and effecting efficient inventory controls of all input materials through monitoring of stock and reorder levels without hampering the hospital requirement.

· Managing the floating enquiries, formulating the comparative sheet, rate contract and purchase. 

· Assisting in resolving the problem between users and vendors.

· Monitoring the delivery of parts from the vendors as per the order due date.

· Addressing the issues in-time to the concerned department for the corrective action.

· Making comparative statements, finalizing the order & Monthly report.

· Developing potential suppliers for achieving cost effective purchase of materials, achieving reduction in price and timely deliver.

Attainments:

· Reduction in lead-times of material by chasing of strong follow ups & communication / schedule delivery & consumption pattern of the material.
· Costs savings by yearly contract / open order of material, finalizing the order w.r.t considering of other requirement for better negotiation.
· Played a major role in achieving a reduction in time from P.R to P.O conversation and on time delivery tracking.
· Efficiently ensured proper planning with respect to consumption data provided to vendor to give him sufficient time for supply with the product schedule
Since Dec’09 – April’11 with Narula Exports (India) Pvt. Ltd., Delhi as Purchase Executive
Key Deliverables:

· Managing the floating enquiries, formulating the comparative sheet, rate contract and purchase. 

· Identifying, selected and evaluated the vendor at local and national markets and vendor selection and evaluation. 

· Preparing the purchase orders, procuring the material at competitive cost with right specification.

· Releasing the purchase orders in time for material requirement to the vendors as per the production plan on daily basis.

· Assisting in resolving the problem between users and vendors.

· Monitoring the delivery of parts from the vendors as per the order due date.

· Addressing the issues in-time to the concerned department for the corrective action.

· Following up with suppliers for timely supply of material.
· Making comparative statements, finalizing the order & Monthly report.

· Planning and procuring thee local and imported production components for the assembly of block and packages for local / export market at right time without creating stock out or excess inventory.

· Developing potential suppliers for achieving cost effective purchase of materials, achieving reduction in price and timely deliver.

· Assessing the performance of the suppliers based on various criterions such as percentage of rejection, quality improvement, timely deliver, credit terms etc.
Attainments:

· Reduction in lead-times of material by chasing of strong follow ups & communication / schedule delivery & consumption pattern of the material.
· Costs savings by yearly contract / open order of material, finalizing the order w.r.t considering of other requirement for better negotiation.
· Played a major role in achieving a reduction in time from P.R to P.O conversation and on time delivery tracking.
· Efficiently ensured proper planning with respect to consumption data provided to vendor to give him sufficient time for supply with the product schedule
EDUCATIONAL QUALIFICATION
2014
: 
MBA from Guru Jambheshwar University, Hisar.  

2007
: 
Advanced Diploma (Bio-Medical Equipment Technology & Maintenance) from C-DAC, Mohali; secured A grade.

2006
: 
Bachelor of Technology in Biomedical Instrumentations from Guru Jambheshwar University, Hisar; secured 62%.

2002
: 
Three year Diploma (Computer Engineering) from Govt. Polytechnic, Adampur affiliated to State Board of Technical Education, Haryana; secured 61%.
IT FORTE

· Proficient in Windows 7/ 8, MS Office and Installation of Computer Software. 
· Fully Proficient with MS Office in terms of preparing purchase orders, purchase register for month and every other possible report in excel with graphical and non graphical data. Drafting letters in word, designing presentations in Power Point
PERSONAL VITAE

Date of Birth



:

19th July, 1984

Address




:

JC-20E, Hari Enclave, Hari Nagar –110064 New-Delhi 

