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Narendra Kumar 
Current Address
:   New Ashok Nagar, Delhi -96              




Relocate

:   Yes 
Total Experience
:   4.8 Years (Procurement / Purchase)
Join


:   Immediately 
Career Objective: To be associated with an organization, which will provide me an opportunity to do something challenging and interesting to improve my knowledge and skills.
	Educational Qualification


· Pursuing PGDMM From All India Institute of Management Studies
· B.Com  from Dr. B.R.A. University Agra in 2010 with 2nd division
· Passed 12th from U.P Board Allahabad in 2006 with first division

· Passed 10th  from U.P Board Allahabad in 2004 with first division 
	Extra Qualification


· Advance knowledge of (Excel) Computer fundamental certified by 99Excel Training Academy Noida (MS Office-Excel, PowerPoint, MS Word).

· Knowledge of SAP- Module 4.6 version & 6.4 versions (MM Module, ERP, CHP, CHQ, SRM) & Citirix.
	EXPERIENCE                                                                     


Total 4.8 years' experience of Procurement (Agrochemicals and Oil & Power Energy)
A. “HMEL” (HPCL Mittal Energy Ltd.) on third party basis at Noida as a Procurement Support / Purchase Executive in Procurement Department, from 06-Aug 2014 to 15-April 2016. 
B. Plus three years experience in Chemtura Chemicals (India) Pvt. Ltd On third party basis at New Delhi (Since 5 July 2011– to 05 August 2014).
A. Last Company & Job Profile:- Hindustan Mittal Energy Limited
(Basically dealing with Direct (Raw material) and Indirect purchasing like purchasing of productive spares, non- productive spares, raw materials and office facilities for Guru Govind Singh Refinery, Bathinda-Punjab, HMPL-Mundra-Gujrat, & Dhansa- Rajasthan.) 

· Planning for Procurement of productive material and Non-productive items (Capitalized Material).
· Preparation or placement of Purchase Orders ( Local & Import PO) & Work Orders / Service orders / AMC orders and Request for Quotation (RFQ),  through SAP.
· Responsible for arranging quotations and bid (RFQ) from Local & Import vendors.
· Strongly negotiate with vendors.
· Build and maintain relationships with the vendors and negotiate with the vendors for better price.

· Responsible for preparing the price or bid comparatives sheet of vendors, vendor finalization & Approval notes.

· Vendor development by searching New Vendors through Internet and other sources.
· Develop new source and alternate vendors for monopoly product which would help timely servicing of the material at most competitive price.

· Handling Import Purchase independently (having good knowledge of incoterms).

· Attending the vendors meetings and resolving disputes with vendors and suppliers. 
· Making Vendor wise Report of the Month and Cost Saving Sheet of Purchased Items.
· Regular achieving the cost saving target in meet deadlines time & controlling the purchase budget.
· Deliveries follow up from vendors and ensure the material deliveries on time.
· Vendor payment processing.
· Vendor reconciliation and resolving the disputes with vendor and suppliers. 

· Co-ordinate with the Accounts department for making payments to the suppliers (Outstanding payment/ advance payment)

B. 2nd Last Company & Job Profile:- Chemtura Chemicals India Pvt. Ltd.
(Basically dealing with Direct (Raw material- Chemicals, Dies, Powder, Sand, Oil, Packing Material, Printing Material) and Indirect purchasing like purchasing of productive spares, non- productive spares, Lab Chemical, Lab instruments, and office facilities for Gajraula- UP) and Ankleswar -Gujarat and Delhi Office).
• Run open purchase request by using ME5A T-code., Open purchase order by using ZDELOUT T-code, Floating Enquiry for Quotations (RFQ's) based on PR to vendors as per approved vendor list.
• Expediting with vendors for quotations. Review of Priced Bids & preparation of Commercial comparative Analysis.
• Coordinating with End user/ Dept. for technical & final approvals.
• Seeking approvals for placement of orders. 
• Comparing the purchase price with budget price of all materials.
• Negotiating with suppliers for quality, cost, & deliveries.
• Prepared Commercial Purchase Tracker Report day to day
• Attend Daily meeting for direct & indirect materials required for executing the works.
• Coordination with plant for RM / PM for production Planning.
• Procure and support in direct material RM, PM and Project.
• Support in import material for custom clearance, documentation e.g. CARTAP
• Ensure packaging materials shall be as per our standard.
• Ensure raw materials shall be purchase is VMQ approved.

• Developing new vendors to reduce single source.
• Maintain the supplier’s quotation, VMQ, VMR records, PDC, and LC records.
• Keep a track record of order placed, issued form38 record, issued RFP record, Maintain all ARC, AMC and contract related data files, maintain PO file of every Month.
• Handling multiple reports, working with formulae, pivot tables & pivot charts, and various other excel sheet components for accurate data. 
• Follow up with store to deliver correct quantity so as ensure smooth flow of Inventory.
• Selecting, negotiating and fixing of transporters for dispatching of materials.

• Interacting with client directly through scheduled daily / weekly Business Conversation Email) 
Application:
Super user of SAP MM Module, SRM (CHQ, CHP and citirix)

Abilities: • Quick learner, Result oriented, Self-motivated  Hard working, Punctuality,  Good health and initiative to take up new challenges and responsibilities, Love to interact with people,  and can do work under pressure.
	· HOBBIES


Net Surfing, Cooking, Cricket, Listening music, Travelling.
	· PERSONAL DETAIL 


Father’s Name

: 
Late. Shri Ajab Singh

Gender 

: 
Male  

Nationality
   
: 
Indian

Marital Status
 
: 
Single

Proficiency
   
: 
English, Hindi
Date of Birth
 
: 
10th October 1990

I hereby declare that all the information mentioned above is true as per my Knowledge.
Date:  
Place:      









    Narendra Kumar                





