VINAY KUKRETI
PH NO.: +919999937968
EMAIL ID: v.kukreti90@gmail.com

Career Objective 
To obtain a position as a Procurement Specialist in industry that will utilize my education & experience and contribute as a team player in the overall success of the company.
Summary of Skills
· Capable of adapting and working on new systems & environments easily.
· Good communication and interpersonal skills, A flexible team player with the ability to adapt to an evolving product development environment, Strong analytical, presentation organizational skills, Ambitious, energetic, self-motivator and a quick learner with good leadership quality.
Academia 
· MBA (Part Time) in International Business with 60% from Sikkim Manipal University Affiliated to AICTE, UGC, AIU and DEC in 2014.
· B.B.A with 61% From DAV Centenary College, Faridabad Affiliated to Maharshi Dayanand University in 2011.
· 12th with 66% from Haryana Board of School Education in 2008.
· 10th with 69% from Haryana Board of School Education in 2006.
Technical Skills
· ERP Package

:
‘SAP MM’
· Operating Systems 
: 
Windows 7 or Windows 8, Mac OS X, Android
· Computer Skills
:
Word, Excel, Access
Dissertation
· Title: Study The Original Equipment Manufacturing Business Process And Export Sales Process at Uniline Energy Systems Ltd (Final Year Dissertation)
Duration: 3 Months

Team Size: 12

· Worked as an Intern in Marketing Department.

· The main focus of the project was to understand the how to receive and fulfill the requirement of the customers with the co-ordination of logistic teams.

Projects

· Title: Study Emerging Role of Teams in Multicultural Organizations (Minor Project)
Duration: 1 Months

Team Size: Individual

· This project gives the knowledge about to tackle the concern; couples of theories in the narrative have been used to establish the expediency.

· This study mainly focuses on values, norms, and beliefs for a given culture.

Work Experience

· Working with Becton Dickinson India Ltd from Oct’11 to till date as Officer in Procurement Dept. at Gurgaon Head Office.

· Responsible Preparation & execution of Purchase Order and sending the same to suppliers

· Introducing new vendors for healthy competition

· Finalizing the rate and quantity with purchasing manager and getting approval time to time
· Raising the Purchase Order and sending to the vendors through e-mail
· Execution and monitoring of all regular purchasing duties
· Coordinate with user departments and suppliers in the purchasing scope of work for projects assigned

· Coordinate with suppliers to ensure on-time delivery

· Negotiate for best purchasing package (in terms of quality, price, term, delivery and service) with suppliers
· Maintaining records & files as per audit requirements
· Compare and analyze orders to achieve savings
Competencies in SAP MM
· Procurement Process:
Purchase Requisition, Request for Quotation, Purchase order Entry, Goods Receipts Entry, Invoice Entry.
· Master Data:
Vendor master Record, Material master Record.
· Procurement of Stock Material:
Condition Request for Quotation Management/Quotation Processing, Create Purchase order with reference, Purchasing info, Records Material Valuation Basics, Stock type, Valuation.
· Procurement of Consumable Materials:
Consumable Material, Purchase order & order Acknowledgement, Valuated & Non-Valuated Goods Receipts.
· Procurement of External Services:
Service Master Record & Conditions, Purchase order for Services, Service Entry & Invoice Verification.
· Automated Procurements:
Material Requirements Planning (MRP), Contract & Source Determination, Automated Procurement Process.
Extra-Curricular Activities

· Runner-up in volley-ball at District Level in school.

· First prize in Street Play at College Fest.
Interests

· Listening music and Playing Outdoor games.
· Interacting with new people.
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