      CURRICULUM VITAE

 Peetum Singh
  E-mail ID: peetum.indus@gmail.com  
 
        Peetumsingh88@gmail.com  
                                       

 Mob. No.  +919876560802, +917814564324
_______________________________________________________________________________________________  
	OBJECTIVE:
	Seeking a challenging position in an organization where my skills are utilized and which provides opportunity to team new skills with which I could serve the organization in an effective and efficient manner.

	Educational

QUALIFICATIONS:
	· Master of Arts from MJP Rohelkhund University, Bareilly (U.P.) in 2011. 

· Bachelor of Arts from MJP Rohelkhund University, Bareilly (U.P.) in 2009. 
· 10+2 from U.P. Education Board 2006.
· Matriculation from U.P. Education Board 2004.

	Professional Qualification:
	· 1 year diploma in Medical Record Management from Global Institute of Healthcare Management, New Delhi (An Academic Initiative of Six Sigma Star Healthcare) .


	JOB EXPERIENCE:
	1. Working as Medical Record Incharge in Indus Super Specialty Hospital, Mohali from June, 2013 to till date.
2. Worked as a Medical Record Executive in Indus Super Specialty Hospital, Mohali from February, 2011 to May, 2013.



ROLE & RESPONSIBILITY:   To receive the file from Nursing Department and provide the files to concerned billing department and maintain medical record department of hospital manually as well as on Computer and provide the files to related department when needed. Medical Records indicator and Coding & indexing of disease and Storing Medical Record and attend the Court for the purpose ..
COMPUTER PROFICIENCY:

                                                    Basic Knowledge Computers

  STRENTHS AND POSITIVES:

                                           1     Excellent Communication Skills

                                           2     Quick Learner

                                           3     Hardworking

                                           4     Good Punctuality

LANGUAGE KNOWN:
Hindi, English, Punjabi
Personal Details:

Name:                         

Peetum Singh

Father’s Name:          

Mr. Dhyan Singh

D.O.B:                         

1st July, 1988





Marital Status:             

Single

Nationality:



Indian

Hobbies:                         
Listening music, Playing Cricket
          Strong Points:               
Co-operative, Can work efficiently as a 
                                               
Part of the team as well as individually
         Contact/Permanent Address:
Chak Gajroula, P.O. Ram Nagar Latiphpur, 


Tehsil Tanda, Distt. Rampur (U.P.)
DECLARATION:

I hereby declare that all the above information given is true to the best of my knowledge &   belief.                                              






Place   : 
Date    :






     (Peetum Singh)
