shilpi jaggi
A-1 Saraswati Garden, Near Ramesh Nagar
New delhi-110005
9718740500
Shilpi.impetus@gmail.com
	CAREER STATEMENT


Aiming to scale heights in human resource management and seeking good opportunity with an organization of repute 

	SYNOPSIS


· An MBA (HR & Marketing).
· Endowed with creativity and a passion for winning as exhibited through excellence in the academic and extracurricular areas.
· Acquired Practical knowledge through various trainings. 

· Completed training with reputed organization like Punjab and Sind bank.

· Team Player with strong analytical and leadership skills
	SUMMER TRAINNING


Organization
: Punjab and Sind bank
Tenure

: 6 weeks (From May 2009 to June 2009)
Scope

: Gained exposure in different departments like operations and human resource.
	ACADEMIA


· MBA (Major: Human Resource, Minor: Marketing) ‘2011 from Banarsidas Chandiwala Institute of Professional Studies (affiliated to GGSIPU), New Delhi (Semester I: 79%, Semester II: 80% Semester III: 83% Semester IV: 82%)
· Bachelor of journalism and mass communication ‘2008 from Gitarattan Ineternational Business School (affiliated to GGSIPU), New Delhi with 79% aggregate 
· Higher Secondary (2005) from Ramjas School, Pusa Road, New Delhi with 60%
· Senior Secondary  (2003) from Ramjas School, Pusa Road, New Delhi with 65%
	WORK EXPERIENCE


Aces Global Consulting Pvt. Ltd, New Delhi                                             August ’15 – June ‘16
Talent Acquisition

· Understanding the requirement and taking briefings from the senior

· Preparing JD for the position and sharing with prospective candidates

· Mass mailing 

· Screening and shortlisting candidates from various portals

· Telephonic interview of shortlisted candidates

· Reference hunting and head hunting

· Organizing F2F and lining up the shortlisted candidates

· Doing Follow-up and final negotiations if required

· Handling complete recruitment cycle and delivering best as per TAT

· Doing follow up post joining as well and keeping track
Career Opportunity Consultants, New Delhi                                           November ‘11-February ‘12
Recruiter (Automotive Sector)
· Understanding client requirements, Obtaining Job description from client, discussing job description

· Screening, Shortlisting, Telephonic Interviews of candidates

· Screening candidates from various job portals (Naurki,Linkedin,Monster)
· Reference hunting and cold calling
· Organising F2F interviews of shortlisted candidates

· Follow-up candidates,negotiating CTC, follow up until joining of candidate

· Profiles worked on : Technical profiles 

· Worked for major auto OEM’s like : Maruti Suzuki, Ashok Leyland, Daimler India Commercial Vehicles, Volvo Eicher and other OEM’s

· Research for potential clients, prepared powerpoints of potential clients such as ; John Deere.

	WORK EXPERIENCE


Argus Software, New Delhi                                                                                       Sep 2008 to Aug 2009

As Content writer
· Worked as content writer in Argus software from 22nd sep 2008 to 22nd aug 2009.
· Worked as team leader and handled a team of 3 employees. 
· Training and reviewing the work

· Preparing daily report and maintaining the data.

	PROJECTS HANDLED


ACADEMIC PROJECTS COMPLETED
· Business Plan 
Worked in a group and developed a business plan “Easy Renters” to check its viability. We classified the plan in several domains such as Products and services, Market Analysis, Strategy and Implementation summary, Management Summary and Financial Plan. The above criteria have indigenously helped us coping up with the plan successfully.  
· Summer training project
Prepared a project report on “HR and welfare policies of Punjab & Sind bank for employee satisfaction” under the supervision of manager of the bank. The training also helped in understanding and analyzing the operations of various departments of the bank. Also it was a great learning experience which enabled understanding of employee satisfaction level regarding the welfare policies.
	ACHEIVEMENTS AND TRAINING


· Participated in National Conference on “Enterprise Management in Transitional economy”
· Organized and attended second national seminar on entrepreneurship 2010 
· Secured meritorious position in graduation
· Participated in business plan competition and secured first prize.
· Prepared documentary on “Iskcon Temple” during graduation and did voice over for it.
	EXTRACURRICULAR ACTIVITIES


· Participated in various painting, poster making and craft competitions at school level and won prizes for the same.

· Participated in creative writing competition and won prize for it at school level.

· Participated in annual sports meet at school level and achieved awards.
· Participated in various stage shows and performances.
	STRENGTHS 


· Good communication skills

· Good interpersonal skills
· Dynamic and good team player
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