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CAREER OBJECTIVE
To enhance my skills, knowledge and experience by working in a competitive challenging environment.
 EXPERIENCE 
· Currently working in General Store Department of Global Health Pvt.Ltd.Medanta Hospital Indore from Oct.2014 as a Store In charge. 

· Worked in Central Store, pharmacy and Kitchen Purchase Department of   Bombay Hospital, Indore from Aug.2013 to Sep.2014 as a Store Assistant.

JOB PROFILE

· To handle activities for material dispensing & physical counting and to assist in stock verification
· Stock Management.

· Follow-up with vendor for material 
· Returnable & Non Returnable gate pass management
· To ensure quantity ,quality & rate of the material received
· Material Management with FIFO Method. 
JOB RESPONSIBILITY

· Receives and physically verifies the material delivered at site.
· Stacks/stores the received material on allocated areas (on shelves/floor stacks) 
· Maintenance of adequate stock , on the basis of daily consumption 
· Ensures proper stocking of items with measure for easy retrieving (i.e. labeling of items).
· Update stock level (intimation) to reporting authorities.
· Takes the approvals of indenter & issuing authority on issue indents & GRNs
· Submit the GRNs & bills to the accounts department for the  release of  payment to the suppliers
· Do the physical verification of the stock, especially at the time of audit

· Handles internal and external audits and ensure compliance to the requirements of the audits
· Any other duties assigned by the reporting manager

OTHER PART OF JOB PROFILE

· Good hand in SAP Application & MS-Office.

· Preparation of Cost center Issue report, Department wise consumption report & Other stock & issue related reports

QUALIFICATION
	Examination
	College, Board/University

	MBA
	Dr.C.V Raman. University  Bilaspur C.G

	BBA
	Barkatullah  University Bhopal M.P

	H.S.S.C. (XII)Commerce 
	M.P. Board of Secondary Education


COMUTER KNOWLEDGE
· DCA (D.A.V.V), HMS Application and Internet Surfing.

· Good Knowledge of SAP Software in Material management.

KEYSKILLS

· Good Coordination & Communication skills.

· Good listener.

· Self confidence and knowledge

· Good learning capacity.

HOBBIES
· Gaining knowledge of Pharmaceuticals Products. 

· Playing Cricket

· Listening Music

PERSONAL PROFILE
· Permanent Address:

D.K.1, 29 Sch.74-C  VIJAY NAGAR     

                                                        INDORE   452010   

· Date of Birth: 


06th Aug. 1988
· Father’s name: 


Shri Ramesh Chandra Verma 

· Marital Status: 


Married

· Nationality:


Indian

DECLARETION
I hereby declare that the information given above is true to the best my knowledge.

Date:









      

Signature  







Place: Indore






           

