Shekhar Kumar Mishra

                          MOB: 7737728756, 9462508756
Successful executive – Accounts, qualified by approx 05 years of visible achievements in Accounts & Sale Tax Segment. Prior join to JK TYRE & INDUSTRIES LTD, worked with Established Firms in Tyre and Tubes manufacturing. Outstanding team facilitator & motivator with excellent qualification in:
· Qualified problem solving competence

· Excellent analytical skills

· Accomplished interpersonal skills

· Proactive and Exception handling skills.

PROFESSIONAL STRENGTHS:-

· Notable interpersonal skills; capacity to relate all levels of management, staff and clients.

· Dedicated to exceptional customer service; able to cultivate positive rapport and nurture relationships by offering service beyond expectation.

· Solid leadership and progressive management skills with effective combination of assuming multiple responsibilities and innovation to consistently meet deadlines.

· Recognized for outstanding work ethic, integrity, thoroughness and commitment to organizational goals.

· Highly motivated team member proficient at inspiring excellence from employees.

Career Profile summary: -                                                                            24th Sep-2012 to Till Date
Working as Sr. Accounts Officer, in JK TYRE & INDUSTRIES LTD, Jaykaygram, P.O. Tyre Factory Kankroli, Distt. Rajsamand (Raj.) which dealing in Tyre & Tube manufacturing and processing activities. They have manufacturing unit in KANKROLI (Rajasthan).                                                                              
Career Profile summary: -                                                                    05th Dec-2010 to 9th Sep-2012
Worked as Accounts Officer in M/S, SHREEJI COTFAB LTD, Village-Kapriwas, Dharuhera, Dist-Rewari (HRY), which dealing in Cotton Hosiery Yarn manufacturing and processing activities. They have manufacturing unit in Dharuhera (Rajasthan).                                                                              
All Working Details: -  
Service Tax & Excise :-

· Preparation of Service Tax Return.

· Preparation of Service Tax (GTA, Service Tax Input).

· Service Tax Challan Submitted in Bank
· Checking of Excise form RG-1,Excise invoices, raw-material stock, Packing material stock etc.

· Preparation and submission of Excise monthly returns and information statements under form ER-1 return.

Accounting Function:-
· Preparing & maintaining statutory books of accounts and reconciliation of financial statement in compliance with norms.

· Presenting a true and fair view of the financial position of the company by way of timely preparation of annual report ensuring analyzing the expenditure on a monthly basis to control expenses.

· Preparing and maintaining P & L accounts and balance sheet.

· Reviewing, analyzing and maintaining accounts of sales transactions, purchase bills, operation maintaining bills, imprest etc.
· Preparation of MIS & statutory report ,evaluating them for facilitating decision making process.
· Monitoring stores & goods receipt reports receiving & bill passing ensuring due date wise payments of suppliers.

· Overseeing advance controls foe advance payments & follow up with purchaser, cost center wise consumption & analysis with average consumption.

· Responsible for debit notes and credit notes for sale accounting.

· Out-off of the above reports consolidated and will extract the major “DASH BOARD” on every month which reflect the accurate facts and figures of the branch.

Sale Tax :-

· Preparation of Sale Tax Return Quarterly / Yearly.

· Vat Audit & Sale tax Assessment. 

· Preparation of Sale Tax Returns with Sales Ledger Monthly/Quarterly/Yearly.

· Monthly Calculation of Local & Central Sale Tax.
· Monthly & Quarterly Calculation of Vat Disallowed.

· Supervision of Issuance & Collection for all type of sale tax related Form.
· Getting touch and fix out of all sales tax related issues with sales tax Authorities.
· Implementation & Executing notification received form sales tax department.
· Preparation of C, F, I, E1, E2 and H Form.
Income Tax:-
· TDS Calculation and reconciliation on Contractor, Professional, Rent, Commission, and Interest etc. & deposit it on monthly basis.

· Details of TDS & TCS Returns Data Monthly/Quarterly.

· Handling the complete planning & management activities for ensuring completion of internal, statutory audits within time.
· Handling internal audit of companies including setting up internal audit system and monitoring the implementation of system and providing feedback to the top management with regular internal audit report.

STORE AND DESPATCH:

· Checking incoming goods with purchase order.

· Conduct the physical verification of stock.

· Reconciliation and valuation of finished goods.

· Independent handling Dispatch section including sales invoices.

· Checking and maintaining of inventories records etc.

ADMINISTRATION:

· Lessoning work with Govt. bodies and non-govt. bodies.

· Filling application for new registration in connection of storage license, Pollution license, Excise license, Sales-tax license, 
MIS Reporting :-
· Statement of Bill Receivable

· Statement of Bill Payable

· Statement of Ratio analysis(Cash Flow & Fund Flow Statement)

· Handling All Accounts Voucher Entry in SAP.

· Bank Reconciliation & Party Reconciliation.

· Auditing of All Accounts Data. 

· Supervision of Purchase Bill Passing and day to day accounting.
· Supervision of bank and debtor reconciliation.
· Customer aging on monthly basis and payment realization. 
· Planning for vendor payment weakly & monthly.
· Handling customers account, Aging & Reconciliation.
· Handling completely Vendor billing process. 

· All Bank & Cash Work (RTGS, DD, Cash withdraw, Ch. Deposit & Other Works).

· Check & Received MRN & All Bills (Sales & Purchase).   

Degree


   



                       University/College




10th Pass with 2nd Division From Bihar School Examination Board Patna.

12th Pass with 2nd Division From Bihar Intermediate Education Council Patna.

B. Com Pass with 2nd Division from LNMU University Darbhanga (BIHAR)

MBA Pass with 1st Division from TGOU Nagaland University.
       







    

Other Qualification:-

· Industrial Computer Accountancy (ACA- Jaipur)
Computer Exposure:-
· Operating Systems : DOS, Windows 98/2000  & Windows NT
· MS- Office ( Word, Excel and Power Point) 
· Databases - MS Access 95 /97 and Oracle 8!
· Tally operating system 7.2 & 9.0 
· Fox-Pro system
· SAP 
Personal Memoranda:-

Fathers Name
:
Shri Devendra Nath Mishra
Date of Birth 

: 
11th OCT 1985
Marital Status

:
Married

Health


:
Excellent

Nationality

:
Indian

Permanent Address     :          Shekhar Kumar Mishra
 
S\o Shri Devendra Nath Mishra

Vill-Mishrouli,


P.O-Kansi-Simri


Dist:-Darbhanga


State:-Bihar


Pin-84710

Present Address         :
C-33,Jaykaygram,

C/O:-JK Tyre & Industries Ltd.


P.O:-Tyre Factory


City:-Kankroli


Dist:-Rajsamand


Pin:-313342(Rajasthan)

Email                          :   
shekharsuman1985@gmail.com      
Ideology of Life 
:
Honesty and Hard Work

Certification

:
The information written above is latest and true to my knowledge
Salary     

:
Negotiable 
                                                                                                                                 ________________

 







                                         (Shekhar Kumar Mishra)

