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RESUME

Post Applied for 


: Accountant
Name

    :
Harish Sodhi

Father’s Name

:
Late Sh. P.S. Sodhi

Date of Birth

:
06.12.1970
Present Address
    
      
       :
F – 165, Sudershan Park, Near


                                            Moti Nagar, New Delhi -110015.
Contact No.

:
91-9205619767, 9818443250
E-Mail

    : harishsodhi@gmail.com 



  harishsodhi@yahoo.co.in
Marital Status

:
Married

Educational Qualification


	Examination
	Name of Board/University
	Year of 
Passing
	Marks Obtained (%)

	Secondary 
(10th Class)
	C.B.S.E.
	1986
	53

	Senior (12th Class)
	C.B.S.E. (Distinction in Maths& Accountancy)
	1988
	69.5

	Graduation 
(B.Com (H)
	Delhi University, India
(Rajdhani College)
	1991
	49.5


Professional Qualification

:
ICWA Group 1st Pass – Marks 


  obtain 57.25%

Computer Knowledge

:
Tally (Version 4.5,5.4,6.3 & 7.2), Ex-Next Generation (Version 1.5), Shilpi Package, Contraman Ver.2,Ms Office- Excel,Word,

Work Experience 

(i) As an Accountant with M/s Tie-Knots International, 6 DLF Industrial Area, Moti Nagar, New Delhi-110015. From June, 92 to June, 2002 (Mfg.& suppliers of Allen Solly, Van Hussain, Madhura Garments, C.I.E.of Ladies scarves, stoles, neck Ties, Shirts)

(ii) Worked as an Account Officer with M/s.PFIL Securities Ltd., 11-A, Vandhna Building, Tolstoy Marg, New Delhi-110001.(From July,2002to November,2005  (Members of NSE & BSE)
(iii) Worked as an Accountant with M/s Luzern Trading Co. L.L.C., (Trading in Undergarments, ladies scarves, stoles,T -Shirts and sox) P.O. Box-2861, Sharjah, U.A.E.  for the period 07.11.2005 to 26.01.2006.

(iv) Worked with M/s Transworld Securities Ltd., (Members of NSE & BSE) 22/44, West Patel Nagar, New Delhi- 110008, as an Accounts Officer from February 15th ,2006 to 18th September,2007.
(v) Worked with M/s Desert Line Projects L.L.C., (Road Construction Company) P.O. 1880, Postal Code 112, Ruwi, Sultanate of Oman as Accounts Supervisor from September,2007. To 28th February,2015.
(vi) Worked with M/s Gulf Petrochemical Services & Trading LLC, Sultanate of Oman as Accountant from 28th February, 2015 to 04th July,2016
Nature of Job in Tie-Knots

Internatioanl

:
Book
Keeping Manual / Computerized, Receivables, Payables, General Ledger, Bank Reconciliations & Bank Correspondence, Preparation of Trial Balance, T.D.S., Sales Tax Work, Finalization of Accounts up to Balance Sheet (Package in use Ex-Next Generation Version 1.5)

Nature of Job in PFIL Secu-

Rities Ltd.

:
Personal A/c’s of Directors, Pvt. Ltd. Companies A/c’s, Projections & Balance sheet, Correspondence legal formalities, TDS work, ,Bank Guarantees- Financial & Non – Financial, Bank Reconciliations, Tracks on Overdrafts limits, Interest Calculation on OD Balances,  Preparation of Trial balances and Quarterly Balance sheet, Weekly MIS. Quarterly Compliance of DSE & ASE, Tax computation of employees salary, Filing of Returns of companies & individuals, Assisting in Assessments  Service Tax etc.
Job Profile in Luzern 
   :
Book Keeping on FOCUS, Control of Debtors, Creditors, Payment Follow-ups, Party A/cs Reconciliations, Bank Reconciliations,  Vouching of petty cash, journal vouchers and bank vouchers, Documentation for release of containers, Approval of order forms, invoicing, invoice discounting, Finalization of accounts upto Balance Sheet and other follow-up of bank formalities and other duties assigned time to time.

Job Profile in Transworld
  :
Finalization of A/cs up to Balance Sheet, Service Tax, T.D.S. and their respective returns, Branch Accounting, Control of General Ledger of their branches (franchisees all over India), Bank Reconciliations, Party A/cs reconciliation, Filing of I. Tax Returns of Individuals and Company, Preparing of Salary of Staff, and jobs assigned time to time.

Job Profile in Desert Line
   :  Payables – Checking of MRN with LPOs & GRVs, Suppliers bills booking & Supplier’s accounts   reconciliation, Opening of Letter of Credit- Local & foreign, Lc acceptance and retire of bills under LC, LC amendments, Performance Bond, Advance Payment Bond, Bid Bond, Payment Guarantee, Invoice Discounting, Daily Report of Bank Balances, Control of Overdraft bank accounts and their limits, bill discounting and other guarantee limits, Bank Reconciliations, Interest calculation on overdrafts, LTRs, Short Term Loans and on bill discounting, Book keeping of all bank transactions & other Day to Day transactions, Checking & Booking of sub-contractors bills,of Hired  Labour, Hire charges of Vehicles. Excel jobs :- Daily Chairman report (o/s Invoices & daily bank balances), Updating  PDCs, LTRS, Bill Discounting, Short Term Loans with their due dates. 
Salary Expected

   : Negotiable
I do hereby declare that the above information are true and correct to the best of my knowledge.
Place : New Delhi

Date :

(HARISH SODHI)
