CURRICULUM VITAE

Name: Deepa Jaswani 

Add. JU 26 Pitampura 
New Delhi 110088
Mob: 9811916789
Email Id: deepa1194@yahoo.in

Career Objective

To reach the pinnacle of my profession by setting high standards of professionalism, reliability and commitment cheered with traits of dynamism & teamwork and to strive for success with constant improvement. 

Academic Credentials

	COURSE
	UNIVERSITY/BOARD

	MBA in HR

 
	Sikkim Manipal University

	B.A  Programme
	Delhi  University

	12th
	Central Board of Secondary Education

	10th
	Central Board of Secondary Education


Work Experience
working in max hospital, Shalimar Bagh, New Delhi, as customer care-
executive since February 2015 to till date.
Job Description
· Dealing with several types of customer in OPD.

· Preparing letters.

· Making Presentation Report.

· All admission and discharges.

· Taking calls and transferred to the concerned department.

· Daily registration and making bills of customer.

Computer/Software Skills/Others

· Excel (V-lookup, H-lookup etc.)
· MS Power point

· MS word

Strengths
1:   Solution driven, professional and enhanced ability to perform well under pressure.

2:   Personal responsibility and ownership of work

3:   Patience and strong determination towards my duties.

Personal Information

Father's Name 
:Mr R.C Jaswani
Mother's Name
:Mrs. Neelu Jaswani
Date of Birth

: 08th dec 1989
Gender
                        : female
Nationality

: Indian

Languages Known
: English, Hindi 

Declaration

I hereby declare that as per my knowledge  the information furnished above is true.
Place: New Delhi


Date:
 





  


Deepa Jaswani
