CURRICULUM VITAE

VINI CHOPRA
WZ-148 b,Gali  No.2

Sri Nagar Rani Bagh 
Delhi-110034

Mob No. 7551110682
Email- vinichopra81@gmail.com
CAREER OBJECTIVE

· To use my knowledge, experience and skills effectively to achieve excellence in all endeavours entreated to be  a motivating team leaders and contributing team player 
TOTAL WORK EXPERIENCE
:  8 Years
Employment History: 
Skills/Abilities: 
A , ASTRO INSURANCE BROKERS LTD  AS Backend Department, MIS And Commission ( 2 April 2014 to till Date )
B.AS Backend Department & Sales on JAINEITH GLOBAL SERVICES IN PITAM PURA   (  01 Oct. 2010 TO 2 APRIL 2014.)
C.  AS MIS DEPARTMENT & SALES ON KHC INSURANCE COMPANY IN SHALIMAR BAGH. (    26 NOVEMBER 2009 TO 19 Sep. 2010 .)
D.  AS SME in HDFC Bank (CBOP ) Mortgage Gurgaon Branch Office  Since – (10 July  2007 to 25 November 2009 )--------
Roles & Responsibilities:
· Processing of Files (including Financial Analysis). 

· Managing the Credit processing executives so that stipulated turnaround time margins are adhered to.

· Maintaining MIS & Co-ordinating with all branches of the Bank.
· Handling communications between the Bank Branches, the credit committee of the Bank 

· Processing and Disbursal authorization of Loan files as per laid guidelines framed by bank 
· Preparation of Daily Disbursement MIS for senior management. 
· Closure of Accounts in Bank's wares.
D.    Having an experience as a Team Leader for 1year in ICICI BANK PERSONAL LOAN (STPL) .
E..   Worked as an agent advisor with 1 year experience IN MAX NEWYORK LIFE Insurance.
F..   As a Branch Manager with 1 year Experience in ICICI BANK HOME LOAN in Bhopal
EDUCATIONAL QUALIFICATION

· Graduation B. Sc   from Bhopal University. PASSED ON 2004.

· 12TH Passed from Bhopal Board PASSED On 2001.

· 10th Passed from Bhopal Board PASSED ON 1999.

TECHNICAL  QUALIFICATION

· One year Diploma in Computer Application. { MS.Excel ,MS.office, MS .word, FOXPRO, C++ 
, DATA ENTRY, INTERNET   }

PERSONAL DETAILS


Date of Birth


:
22nd May 1987

Nationality


:
Indian


Languages known

:
English , Hindi , Punjabi 


Marital Status


:
Married


Husband’s  Name

:
Mr. Manoj  Chopra

Religion 


:
Hindu

STRENGTH 

· Positive Attitude.

· Hardworking & Punctual. 

Date: 10-10-2016
Place: DELHI
(MRS. VINI CHOPRA)
