RESUME
NIDHI JAIN
Flat no:-8, D.D.A colony,
Jahangirpuri.

PH #  9205436336 , 9716423342
nidhi_jainstar@yahoo.com
OBJECTIVES:

Looking For a High Growth Opportunity in a Professionally Managed, Dynamic Organization Providing a Good Working Environment Along With Suitable Opportunity of Professional Development.
Summary of EXPERIENCE:

► One Year Experience in Tele Marketing As a Tele Marketing Executive in AMIT ENTERPRISES, Paharganj.

► Two years and six `months experience In MAHARAJA AGRASAIN HOSPITAL, Punjabi Bagh as a Post of Receptionist in Lab.
►Three years experience in sir ganga ram hospital, Old Rajender Ngr, as an information executive.
► Working experience in verma’s diagnostic CENTER, janakpuri, on front desk.
►Now I am working in M.K DIAGNOSTIC CENTER, uttam ngr, on front desk.

ACADEMIC BACKGROUND:

► Graduate in Arts Stream from S.C.C.C.E. In Year 2003 Affiliated From University Of Delhi.

► Completed Senior Secondary In Arts Stream From Nava Hind Girls Sr. Sec. School, Karol Bagh, New Delhi In Year 2000.
► Secondary from Nava Hind Girls Sr. Sec. School, Karol Bagh, New Delhi in Year 1998.

APTITUDES & STRENGTHS:
► Possessed Positive Attitude & Cheerful Nature.

► Posses The Will Power & Desire To Keep Learning.

► Ability To Establish & Maintain Good Rapport & Cordial Relationship With Every One.
► Highly Compatible to Work as a Member of a Team and Also In Individual Capacity.

► Ability to Work under Time and Accuracy in an Organized Manner.

PROFESSIONAL QUALIFICATION:
► Diploma course in Office Automation from Sterlite Training institute, Sarai Rohilla New Delhi-110005. (Course Contents Includes Ms-Word, Ms-Excel, Ms-Power Point, FoxPro, Dos, Internet).
► Certificate Course in Desktop Publishing from Sterlite Training Institute, sarai Rohilla, New Delhi-110005. (Course Contents Includes page Maker and Coral Draw 8.0).

► Diploma Course in Cutting & Tailoring From I.T.I.  B.T.C. Pusa Campus New Delhi.

► I Have Done One-Year Diploma Course in P.D.W.S.E. (Professionally Diploma in Web and Software Engineering). From F-Tec (Foresight Technical Education Center).Course Contents Includes (Computer Concepts, Ms-Windows 98,Microsoft office 2000,Internet,Html,Dhtml,Dream Weaver, Programming Logic And Techniques,Plt JavaScript, Object Oriented Programming C++).
PERSONAL INFORMATION:

Father’s Name       :    Mr.Subhash Chand Jain

Date of Birth          :    15th JAN 1983

Language Known   :    English, Hindi

Nationality              :     Indian

Strength
      :     Punctuality, Dedication to the work, Optimistic Attitude
Declaration: 

I here by declare that all the above mentioned information is true of my knowledge and belief.

DATE:                                                                                    (NIDHI JAIN)
Place      :
DELHI

