Nishant Garg 
F-180 Krishna Vihar near Rohini Sector-1, New Delhi- 110086   
Mobile: 91- 8010214774 
Email id: nishant.grg410@gmail.com


Career objective

Looking forward for a challenging opportunity as a member of organization and taking on responsibilities to establish new benchmark & for getting better competitive advantage.   
                                                

Professional qualification

· MBA - 2012-2014 

Amity University, Noida- Attained 67% 


EDUCATIONAL qualification

· BBA GRADUATION REGULAR - 2008-2011 

Chander Prabhu Jain College of Higher Studies 
(Affiliated to GGSIP University) - Attained 69 %
· Higher Secondary (Class XIIth) – 2008

Sarvodaya Sr. Secondary School (CBSE) - Attained 74%
· Matriculation (Class Xth)– 2006

Sarvodaya Sr. Secondary School (CBSE) - Attained 56%


Work EXPERIENCE


· Worked as Office Assistant in GNE Export Pvt. Ltd. from 01-04-2013 to 15-10-2014.

Job Responsibilities:

-Perform clerical functions. (File, Compile, sort papers and invoices)
-Monitor incoming emails and answer or forward as required.

-Record daily routine business transactions.

-Update and maintain internal staff contact list.

-Answer phones and distribute accurate messages.
· Worked in IITF 2012, IITF 2014 for 2 month as Daily Wages Staff in November, 2014 organized by India Trade Promotion Organization, Govt. of India.

Technology summary

· Good Command over Computer Typing Speed of 45+ wpm. 

· Ms Office (Word, Excel).

Academic project undertaken

· Company-         Frontier Bazaar Pvt. Ltd.

· Project Title-    How Frontier Bazaar Losing Their Market.

· Synopsis-          Project deals with present sales programmes, design and various strategies      

                       related to market decline and increase.

INDUSTRIAL VISIT

· Hero Honda and Mother Dairy.
Awards and achievementS
· Awarded in Delhi 2010 Common Wealth Games for Excellency in work.

· Participated in Many State Level Quiz’s Competition.

Strengths

· Hard working, disciplined and Team work.

· Enthusiastic and willingness to learn quickly.

additional information
Date of Birth: 


22-11-1990
Marital status:

Unmarried
Language proficiency: 
English and Hindi
 I hereby declare that the information posted above is accurate; I will be responsible in case of any discrepancies.
Place:

Date:
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