CURRICULUM VITAE

ROHIT KUMAR
C\O LATE BHOPENDRA SINGH

D-2/7,T/F LEFT SIDE FLAT NO-B

BLOCK-D, JEEVAN PARK,UTTAM NAGAR

Mobile:  9911090323                                                                                                       

Email: 12rohitku@gmail.com 
Email:  12kuilbs@gmail.com
CAREER OBJECTIVE:

 To work in an organization where my strength is utilized to grow both                  professionally and personality wise. And to prove myself as a valuable Asset of the company instead of  being liability.

WORK EXPERIENCE
· Job Profile         As a Jr. Executive at Bansal Hospital.
       Description        Jr. Executive (Billing & cash)

       Duration           October 2015 Currently Working
· Job Profile         As a Jr. Executive at Institute of  Liver &  Biliary Sciences.
       Description        Jr. Executive (Billing & cash)

       Duration            February 2011 to 30 September 2015.
·         Job Profile         Tech Support in Data Soft Pvt. Ltd
        Description        Aadhar Card Status      
        Duration            August 2010 to January 2011
WORK EXPERIENCE
·         Job Profile          M.M.B Institute of  IT and Management   2nd Semester & 3rd 
                                     Semester  as a Computer Teacher. 

         Description         Teaching of Computer Basic, Fundamental.
         Duration
        1st of July 2009 to 30th of June 2010.
MANAGEMENT QUALIFICATIONS:

Qualification

:
MBA 

   Institute                            :         Emperial Institute of  Management Science &   Research
Specialization

:
Adminstration with Hospitality & Healthcare
ACADEMIC  QUALIFICATIONS:

Qualification

:
B.Sc (IT)

University

:
Karnataka State Open University

Specialization

:
Computer Since.

Aggregate % 


:
77.00%
TECHNICAL QUALIFICATIONS:

Qualification

:
DCA 

Institute 

:
Creation Computer Education, Buxar

Specialization

:
Computer Fundamental.

Aggregate % 


:
65.00%

TECHNICAL  SKILLS
        Platform
         WIN’XP, Windows 7,Windows 8


        Packages
          MS-Office, Internet Explorer
WORKS  PROFILE
· Responsible for handling all IPD & OPD Billing Process in shift wise duty.

· Handling Overall Cash ( OPD + IPD +Pharmacy ). 

· OPD Billing.
· Consultation Billing. 

· IPD Billing.
· Emergency Admission & Discharge of  Patients. 

· Panel Billing like CGHS, DGEHS, D.U.  Etc on CGHS Rates, & TPA Billing like ALANKIT, GENINS, E MEDITEK, etc 
· Maintain record of All Cash, Credit Card, and Cheque Transactions.
· To resolve day to day patients queries.
· Guide & Help the staff  in managing appointment for various doctors 

in the hospital.

· Perform general clerical duties.
· Teaching of  C,Basic Computer Skill, Fundamental.

· Handling all Process Creating Aadhar Card Status.
SOFTWARE SKILLS
· Format, Installation, Troubleshooting, Pc Connectivity .
OPERATIONS & MANAGEMENT
·  Patient Registration in HIS.
·        Admission in HIS.
· Taking Care Appointments.
·        Generating OPD Bills. 
· Making Patient Discharges.

· Register Patient for the Emergency Patient and Bed Management.
· Taking Care of Corporates Issues.

· Ability to motivate others at all level.

· Good communication skills.

· Capacity to resolve problems.

· Decision making.
· Believe in Teamwork.

· Cool Mind.

· Laborios.

· Ability to focus at work.
 
Father’s name            :             Lt. Deepak Kumar Srivastava
Date of  birth              :            12th Feb, 1979
Nationality                :              Indian

Marital status             :             Married
Gender                       :             Female

Language Known      :             Hindi, English
    

I hereby declare that all the information mentioned above is true to the best of my knowledge. 
Place: New Delhi                                                                  (ROHIT KUMAR)
Date:
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