ARCHANA
Email: archana6894@gmail.com

Contact no. 9910976469
S/o Raja Ram, 
Add. D-104,Kailash Vihar, Aman Vihar,Kirari Suleman Nagar, 

New Delhi-110086.
Current Location: New Delhi.


	Title:
	      Computer & Data Entry Operator  

	Work Experience 


	· 1 Year Experience in Surya Construction Company as a Computer operator 
· Data entry, Excel, Vlookup, Hlookup,WinWord, Internet Etc.
· Bill. PAYMENT. ALL RECORD OF COMPANY


	Objective :
Computer Proficiency:
Extra Knowledge             
Academic Qualification:

	· I would like to work for a professional, progressive organization which would benefit from the skills and experience I have gained knowledge and which provides me with an opportunity for personal and professional growth.
· Fundamentals
· Ms-office (Ms-word, Ms-excel, Ms-Paint, WordPad, NotePade etc.)
· Internet
· Mailing
· Knowing Typing in 
· English
· 10th Passed from CBSE 2009
· 12th Passed from CBSE 2011
· Graduate (B.A) from Delhi University 2014
· Pursuing M.A from Delhi University 2017




Detailed Resume:  

CAREER OBJECTIVE
· To seek carrier in a prosperous firm with good growth and exposure.

· To take all assignment as a challenge in order to uplift and maintain the goodwill, dignity and growth of the concern.

PERSONAL DETAILS
 Father’s Name


:
Shri. Raja Ram .
 Date Of Birth



:
6th Aug 1994.
 Sex




:
Female.
Mailing Address:


:
D-104,Kailash Vihar, Aman Vihar,Kirari,





Suleman Nagar, New Delhi-110086 

E-mail address
:


:
archana6894@gmail.com
Contact Number


:          
9910976469.

Marital Status



:
Unmarried.

Whether SC/ST/OBC/GEN

:
SC.

Languages known


:
English & Hindi.
STRENGTH
· Good Communication

· Team Oriented

· Good Listener

· Sincere Dedication

· Responsible

Date:-







Place















(Miss. Archana)
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