
CURRICULUM – VITAE

Pooja Sharma
C-1/82, Krishna Vihar,
New Delhi-110086
Mobile no - 8285368713
E-mail:- poojasharma.sharma765@gmail.com

Vision
To contribute in the growth of the organization by maximum utilizing my skills capabilities and resources available and contribute in increasing value of the position as well as organization.
Carrier Objective
To find a challenging Position to meet my competencies, capabilities, skills, education and experience.

Educational Qualification
· Matriculation Passed from C.B.S.E in 2007.

· Intermediate Passed from C.B.S.E in 2009.

· Graduation from Shyama Prasad Mukherjee College in 2012.
· Post Graduate from IGNOU 
Working Experience
· 1 year 5 months experience as a Computer Operator in Sky Industries.
· 6-11-2013 to 28-7-2015  as a Computer Operator in Aggarwal Agencies.
· 3 March to till date working with best services mobile service center as computer operator and front desk executive.

Professional Qualification 

· Completed Basic Computer Course from Nestor Computer Institute.
Professional Skills 


Operating System
:
Window 98/2000/XP.


Office Software
:
MS-Office


Internet

:
E-mail, Downloading, Chatting, Internet   
                                                            Surfing etc.

Strengths

           Honesty, hard work, commitment and dedication to my work are my greatest assets. Loyalty and hummer are qualities, which give an edge to others. My positive attitude makes it possible for me to adjust quickly with my changing environment.
Personal Information

            Father’s Name

:
Late Chander Prakash Sharma

Date of Birth


:
19th September 1991

Language Known 

:
Hindi, English 

Nationality


:
Indian


Gender


:
Female.


Marital Status

: 
Unmarried


Value



:
Punctuality& Discipline.

            Hobbies                                   :         Listening music & cloths desiging
Declaration: 
I hereby declare that all information given above by me is true and correct to the best of my knowledge and belief.
Date: ……………27/12/2016

…                                                                                  ________________

Place: ……………delhi




  (Pooja Sharma)

