CURRICULUM  VITAE

RICHA WADHWA
Address: H. No.:- 4871,Roshanara Road ,
Near Mata Mandir.Delhi-110007 

Contact No. :- 9871043849

Email Id:- chhabraricha280@gmail.com

Job Objective:

To find a challenging position to meet my competencies, capabilities, skills and experience. I am aiming for a career revolving around financial operations, planning, analysis and decision making.

Academic Qualification:

· Persuing MBA In Health Care Services From Sikkim Manipal University.

· B.COM. Passed From Delhi University.
· Passed 12th from C.B.S.E.
· Passed 10th from H.B.S.E  

Professional  Qualification:

· 3 months Banking Coaching from ASE Institute 

Software Skill:

· Basic Knowledge of Computer

· Ms Office, Good Typing Speed,Ms Excel,Internet
WORK EXPERIENCE:

· Worked with ASIAN INSTITUTE OF MEDICAL SCIENCES as a OPD Billing Executive(Corporate ,CGHS, ESI, Admissions) from Oct. 2012 to 24 July 2014

· Working with Asian INSTITUTE OF MEDICAL SCINCES as a PHC (Preventive Health care Executive) from 23september 2014 to 28 March 2016.
· Working with Saroj Super Speciality Hospital (Rohini) from September 2016 to till date
ACHIEVEMENTS:
· Facilitated by “Star of the Month“award.  The award is presented for excellence in performance.

PERSONALITY TRAITS;
· Strong initiative to contribute towards organizational goals.
· Good spoken and written communication skills 
· Good organizational and time management skills 

· Strong determination towards my work

· Optimistic Attitude

· Result oriented and team oriented
· Quality Focused, Convincing skills

Personal Information:    

         Husband Name 
 

Mr. Gaurav Wadhwa
         Date of Birth



10th April 1990

         Sex




Female

         Marital Status 


Married

         Hobbies



Listening to Music, Reading Books

DECLARATION:

I here by state that the above information is true to the best of my knowledge and belief. 

Place: Delhi





            
                                                               (RICHA WADHWA)                           



