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Professional Summary

· Seven years experience in Image building activities by providing visibility to nationwide media organizations. 
· Expertise in dealing with media to highlight organization’s activities in the press and other media channels.

· Vast experience of conducting Corporate Events, Seminars, Conferences, Workshops, Exhibition series and industry oriented programs.

· Proficient in Media Buying, Brand Positioning and campaign management activities.
· Sound experience of maintaining effective internal and external communication mediums by using tools like in-house newsletter, events, etc.

Work Exposure 
	Organization
	Designation
	Duration

	ASSOCHAM

(The Associated Chambers of Commerce and Industries of India)
	Assistant Director

(Media & Entertainment)
	July 2015 till Present

	Kalasalingam University
	Public Relations Manager
	November 2013 to 

June 2015

	Tecnia Institute of Advanced Studies (Affiliated to GGSIPU)
	Public Relation Officer
	August 2011 to Oct 2013

	Apar India College
	Public Relation Executive
	July 2008 to April 2010


Academic Credential

	PG Diploma
	Post Graduate
	Graduation

	(2010-2011)

	(2006-2008)
	(2003-2006)

	PG Diploma in 
Corporate Communication from 

University of Delhi 
	MA in Mass Communication

from MCRPVV, 
Bhopal (M.P.)
	BA (Hons.) Journalism

& Mass Communication, University of Delhi, 



Responsibilities Handled:
@ ASSOCHAM

· To organize Conferences, Seminars, Symposium, Workshop on Media industry oriented  

      issue like New Media, E- commerce, IT, Cyber Communication, Media Management   

      Corporate Communication, Social Media etc.
· To generate revenue through sponsorships and Develop strategy and execution plans for events.
· To develop and create branding opportunities among government as well as private sectors. 
· Coordination & arrangements for participation in exhibitions, conferences, road shows and Events.
· Designing content for Company Brochures, Annual Reports, Audio-Visual presentations and customer testimonials.
· Responsible for the nationwide coverage of events (Conferences, Seminars, Workshop, Symposium etc.) by conducting press meet, press conferences and media gathering.
@ Kalasalingam University

· Implementing communication strategies – internal and external, to promote University.
· Handling the PR activities of the university in northern region. 

· Assessing the organization’s communication needs and deploying appropriate intellectual, financial and infrastructural resources to fulfill these needs. 
· Developing and executing the annual PR plan to meet the communication strategy of the organization.

· Engaging in the admission procedure and organize counseling sessions, events, press gathering and briefing about the activities of the University.
· Design the promotional content for the University for print, electronic and digital media.

· Writing Press Releases, House Magazine Content on regular basis. 
@ Tecnia Institute of Advanced Studies
· To prepare press releases for the institute during events, fests, conferences and seminars.
· To design programs for the video film of the institute named Nishaan-e- Kadam.
· To create content for the In-house bilingual magazine of the Institute title Youngster.
· To form internal and external communication activities with the institute for the image branding of the Institute.
· Also indulged in CSR activities of the Institute with some NGO’s & educational bodies.
@ Apar India College
· To edit and write contents for ‘APAR TIMES’ in house magazine. 
· To conduct events, seminars and cultural program for the promotion of Institution.
· To handle press meet, media relations for the image building process.

· Design and develop the video shoot for Institute’s branding.                                                                                                                                                                                                                                                                                                                                                                                                                                                                         
Participation in Workshops and Training sessions

· Participated in Faculty Development Programme Organized by National Foundation of Indian Engineers & sponsored by National Science & Technology Entrepreneurship Development Board, Department of Science & Technology, Ministry of Science & Technology, Government of India from December 2011 to January 2012.
· MGNREGA and Gender Equity conducted by Indian Institute of Public Administration, New Delhi in association with Ministry of Rural Development, GOI held on 17-18 April 2013.
·  Participated in National Conference on Heuristic Approach of Marketing in   
 Developing Economies conducted by Tecnia Institute of Advanced Studies, Delhi on  

 October 2012.
· Participated in National Conference on Internet Computing & Communications:  
  Contemporary Issues, Enhancement & Future Aspects conducted by Tecnia     

  Institute of Advanced Studies, Delhi on April 2012.
· Participated  in  National  Conference  on  Dynamics  of  Social  Entrepreneurship   

  conducted by Tecnia Institute of Advanced Studies, New Delhi on March 2012.
· Participated in National Conference on Environment Communication in Modern Age  
  conducted by Tecnia Institute of Advanced Studies, New Delhi on February 2012. 
· Participated in International Conference on Disability is a Challenge: Its 
 Opportunities in Education & Employment Organized by All India Vaish Federation  

  in association with Tecnia Group of Institution on January 2012.

·   Participated in the Seminar on Sikhism in Global Context and Contemporary  
 Challenges Organized by Guru Gobind Singh College of Commerce, University of  

  Delhi on February 2011.

·  Participated in Media Workshop on Hindi Patrakarita Ke Vividh Aayam Organized   
 by Bheem Rao Ambedkar College, University of Delhi on March 2010.
TRAINING SESSIONS

·  Paticipated in Basics of News Presentation & Modern Journalism Workshop  
organized by Fortune Institute of Communication & Television, New Delhi on November  2009.
· Attended Training Programme on Parliamentary Procedure & Practices organized by Pandit Kunjilal Dubey Rashtriya Sansadiya Vidyapeeth, Bhopal (Madhya Pradesh) on November 2008.

I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.
Date:   3rd January 2017 
Place:
New Delhi                               


                          (Pankaj Sharma)
