Satish Kumar
Mobile-9810875241


House No.J/187, Sector 16, Rohini 
Delhi 110085 
Mobile No.9810875241

E Mail: Sksatish309@gmail.com

OBJECTIVE: Seeking excellence in the chosen professional field through self motivation, hard work and argumentation of core skills requires for effectively delivering the goods. Believe strongly in the concept of work through positive motivation. The career planning consists of effective implementation of given task and responsibilities.

SYNOPSIS- .

· Currently associated with Must & More Diagnostic Centre, New Delhi as a Medical transcriptionist. 
· Enthusiastic person with good communication skills, confident in presentation skills also.

· Proficient in handling multiple tasks and projects simultaneously in challenging environments.

· A proactive learner with a flair for adopting emerging trends & addressing industry requirements to achieve organizational objectives & profitability norms.

· An effective communicator with strong analytical, problem solving & organizational abilities.

ACADEMIC & PROFESSIONAL QUALIFICATION- 
· B.A. from Delhi University.

· 12th from CBSE Board from Sr.Sec.School in Delhi.

· 10th from CBSE Board from Sr.Sec.School in Delhi.                

COMPUTER PROFICIENCY-

· 6-months Course in computer application-good knowledge of Window, Ms-office, Tally (basic Knowledge), Internet & outlook express etc.
PROFESSIONAL EXPERIENCE-
· Currently Associated with Must & More Diagnostic Centre, New Delhi as a Medical transcriptionist.
P.T.O
Experience 
· 1 Year Experience in Span Elevator Co. as a Computer Operator.

· 6 Month Experience in M Club as a Sale Executive. 

· 3 Years Experience in Dr. Shroff’s Eye & ENT Hospital Daryaganj, New Delhi as a Data Entry Operative.
· 1 Year Experience in Saroj Hospital & Heart Institute, as a Reporting X-Ray, Ultrasound and CT Scan.
· Currently Associated with Must & More Diagnostic Centre, New Delhi as a Medical transcriptionist since June 2013 to till date.
PERSONAL INFORMATION-

Father Name

:                    
Mr. Ramesh Kumar 

Address


:


J/187 Sector 16 Rohini Delhi -110089

  

Date of Birth

:                     
14th July, 1987

Language Knowledge
:                    
Hindi, English
  
Marital Status

:                     
Married  
                                                
Nationality


:                     
Indian 

Hobbies


:                     
Listening Music 

ASSETS:-
Good understanding of human behavior, keen desire to achieve Success, Self Discipline, Optimistic attitude, Good planning skills, sprit of team work and cooperation, Adaptability and learning ability, believe only in results, regular and punctual. 

DECLRATION:-

I here declare that the facts given in resume are correct to best of my knowledge and belief.

“Hopping That You Will Give Me a Favorable Response.”

DATE:-
PLACE:- Delhi


                                                                       (SATISH KUMAR)

