CURICULUM VITAE

H.NO. 191, MUNIRKA 

Vinay Kumar Rana




New Delhi
Email ID – vinayrana776@gmail.com 


Mob: 07838111012
CAREER OBJECTIVE

To work in a challenging environment where not only my knowledge, experience and abilities can be best utilized but which also offers a strong foundation for learning and growth and exposes me to new challenges.

ATTRIBUTE

Hardworking, enthusiastic and upright attitude

Team player with strong analytical and leadership skills.

Decisive, objective, responsible and dedicated to complete the given task correctly on time.

Organized, Systematic and belief in effective use of time and resources.

QUALIFICATION DETAILS

10th from H. P. Board, Dharamsala.
12th from H. P. Board, Dharamsala. 
 Graduation from H. P. University Shimla.
WORKING EXPERIENCE    

Presently working as Sr. Executive (IPMC) Institutional Patient Management Cell at Max Super Speciality Hospital, Patpatganj  & Vaishali (UNIT) from Aug 2013 to till date.
Worked as a Sr. Billing / PANEL Coordinator with Rockland Hospital as TPA/PSU’S Co coordinator.(15 oct 2012 to  31 july 2013)

Worked as a Sr. billing / PANEL Coordinator with Aakash Hospital (P) Ltd.  ( 90/43, Malviya Nagar NEW DELHI-17 ) For 3Years  ( Oct. 2009 to 10 Oct.2012)

JOB PROFILE

For Provide Our Best services interfacing with corporate clients. Effort for                  
accurate OPD & IPD Billing and submission timely. Submission of all quarry 
reply timely.


CGHS & ECHS cases Pt. Intimation, Bills upload submission and quarry       
handling from UTI.  


Bills auditing and Processing of all PSUS Like ESI, BHEL, CRPF, SSB, NSG, BSF,    NHAI, HUDCO, THDC, ONGC, PGC, NTPC, IOCL, BPCL, IFFCO, RBI, SBI,    NDMC, DGEHS etc. & Corporate and TPA Bills.
   Counseling with patient relevant corporate & PSU documents.  

Handling billing related query.

Deduction Work up (Corporate & PSU payment).

Explaining the attendant regarding all the aspects of billing.


Prepare Query Reply.  


Managing Accounts related data.

Preparing estimate bill at the time of admission.


Explaining the attendant regarding all the aspects of billing.


Collection of cash for the treatment of patients. 
BILLING AND ACCOUNTS 
Responsible for Governmental, non-Governmental and Corporate Credit Billing   
(OPD &  
IPD) collection and recovery of dues money from patients and 
empanelled companies.

Deduction Work up

 IPD and OPD bills preparation verification and submission timely.  

STRENGTH

 Ability to communicate effectively in order to change ideas and information with 
different levels.

 Interested in being a member of a very structured, systemic and progressive team.

I am sound knowledge about computerized accountancy (Hospital Billing System, 
hospital tariff, in-ventory system, package costing etc.).

PERSONAL INFORMATION

Father’s Name 

:
 Sh. Vikram Chand

Date of Birth 


:
 5 Aug, 1985

Permanent Address 
:
Vill & PO Harsi Teh. Jaisinghpur Distt Kangra (H P)

Nationality 


:
Indian 

Marital Status

:
Married  

Language Known 

:
Hindi, English & Punjabi 

Hobbies


:
Sports & Traveling

DECLARATION

If the above particulars suits your organization than an opportunity may please be given to serve with full dedication.

I shall assure that I keep my superior fully satisfied with my performance.

Date:

Place: New Delhi

                                                                                   (Vinay Kumar Rana)

