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    taksh_shweta@yahoo.com 

                               


 Mob:-9718494928








    
  B-1077, Rohini
  Sec-1, New Delhi-110085





Objective:

 To work in a challenging environment that provides me good opportunities to enhance myself as an individual as well as an employee.


Experience:

‡  Three year experience as a Office Coordinator with POLE STAR PUBLIC SCHOOL, Rohini, Delhi


(Apr 2005 - Jan2008).

‡  Three year experience at INFO NETWORK MANAGEMENT CO PVT LTD as a Senior CRO in Inbound 


(Feb 2008 –  Oct 2010).


‡  Presently working  at SARAL ADVANCED DIAGNOSTICS PVT.LTD. as a Dy. Quality Mgr. Specially looks for NABH. 


(Nov 2010  –  Till date).

Education Profile:

‡  Passed Sr. Sec. School Examination (CBSE), Delhi

                 In the year 2003.


‡  Passed B.A. from Delhi University in the year 2006.

‡  Passed  M.A. in HINDI from Himachal Pradesh       

                University in the year 2009.                                               

Computer Skills:

‡  Good knowledge in MS Office tools like MS-Word,Excel,  Power Point and Internet.
Strengths:

Confident
Honest
Hard Working
Able to working flexible environments


Personal Profile:


Date of Birth

:
10th March,1986
Husband’s name
  
:
Mr. Nitin Chugh
Residential Address
:
B-1077, Sector-1, Avantika,
   
          


Rohini, Delhi-85
Nationality


:
Indian
Language known

:
Hindi, English
Hobbies


:         Listening to Music,Cooking



Date:                                                                                

Place:                                                                               Shweta
