
CAREER OBJECTIVE: -
· I endeavour to work in the established and reputed firm and to work to my full potential to grow with the organization.
EDUCATIONAL QUALIFICATION
· 10th Passed (N.I.O.S)
· 12th Passed (N.I.O.S)
· Graduation from MANAV BHARTI UNIVERSITY, SOLAN (H.P).
PROFESSIONAL QUALIFICATION:-
· Basic & Advanced Computer course which includes (Internet, Excel, M.S Office) From Archcom Paschim Puri New Delhi -110063.
· Pursuing (Diploma Radiography Technology (DRT) 3 years from NIMS University Jaipur.
· Specific - knowledge of X-Rays, MRI (1.5 Tesla-Philips) & CT Scan (128 Slice-Philips).
DETAILS OF WORK EXPERIENCE: -
· Working in NCCB Pvt Ltd as a Computer Operator Supervisor from Dec 2008 to Dec 2009.
· Job Profile :-
· Handling employee salary, MIS Data & Handling Reception.

· Working in Sigma Diagnostic Lab as a Sr. Computer operator from Jan 2010 to Feb 2013.
· Job Profile :-
· Reporting USG, X-Rays, Lab reports, PC-PNDT record, Handling employee salary & Reception.
· Handling X-Rays.

· Working in “VPS-Rockland Hospitals Limited (200 Bedded Hospital)” as a “Medical Transcriptionist” from May 2013 to till date. 
· Job Profile :- 
· Typing Radiology reports of CT Scan, MRI Scans, X-Rays & Special investigations. 
· Handling PC-PNDT, MIS Data & Billing section of front office.

· Handling CT Scans, MRI Scans & X-Rays.

PERSONAL DETAILS:-
· Father’s Name   

:  Sh. Narender Singh

· Date of Birth   

:  15th December 1986

· Marital Status   

:  Married
· Nationality   


:  Indian

· Language Known  

:  Hindi & English

· Hobbies   


:  Listening music
Declaration

· I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.

 






(MAHENDER SINGH)
MAHENDER SINGH


House No. C-35-D


New DDA Flat, Paschim Puri,


New Delhi - 110063


Contact No. 9717874947


Email-mahendersinghuk@gmail.com








