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	ANKIT KUMAR
Address:
KH-57/8 G-3, TILAK ENCLAVE,

NEAR PARDHAN ENCLAVE BURARI, NEW DELHI-110084
E-Mail:  
ankitsasha8992@gmail.com 
Contact No:  
+91-9716458263
Personal Data:
Father’s Name-Mr. Hukam Chand
Date of Birth   :15/02/1992
Gender            : Male
Nationality      : Indian
Marital Status : Single
Linguistic

Proficiency     : English, Hindi 
About My Self:                               

I aspire to do justice to my work. I believe that honest efforts for doing a work never get wasted. My Strength lies in my perseverance and inter-personal skills that contribute in all possible ways to achieve the goal. 
	Career Objective 
· To serve the organization with best of my efforts keeping its objectives in mind and thereby developing my own knowledge, skills and capabilities to the maximum.
· To accept every challenge with full spirit & explore my knowledge and experience maximum to fulfill the requirement.
Academic Qualification 

1- B.com Complete From Sunrise university Alwar.
2-Intermediate From NIOS Board with 56% Commerce
3-High School From CBSE Board with 50%.
Proficiency
· Done Computer in Accountant 1 year from Oxford Institute Dwarka.
· Completed 6 months course in C.C.A. (certificate in computer Application).
· Strong Knowledge on internet handling & mail.
· Knowledge with M.S. Office.


	
	

	

	WORK EXPERIENCE 

I-BRAHM SHAKTI HOSPITAL – Budh Vihar
         Currently Working  as a IPD Billing Executive (Medical Transcriptionist)        
II-AYSUHMAN HOSPITAL - Dwarka
          Worked 2 Years as a Billing Executive  & Patient Care Coordinator       
Profile
· Billing for IPD & OPD patients.
· Patient Care Coordination

·  Cash Handling.
   III- SHREE HOSPITAL
            1 Year worked Billing Handling & Front Desk Activity.

HOBBIES
                Listening Music & Discovery Science.
Declaration 

I do hereby declare that the particulars of information and facts stated here in above are true, correct and complete to the best of my knowledge and belief.

Date:  

Place:
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