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PAWAN KUMAR JHA




Correspondence Address
Tel: +91- 09650086106


                        H.No.199/6, Ashok Mohalla,
E-mail: jhapawan75@yahoo.co.in

          Nangloi, New Delhi -110041

   Jhapawan75@rediffmail.com
                 
PERSONAL DETAILS 
OBJECTIVE  

To achieve the most challenging position as a Personnel & Administration in a growing organization that will challenge my skills and utilize my analytical abilities to excel in the progressive world.  
  WORK EXPERIENCE: 16 YEARS
· Presently working with M/S PREMIER POLYFILM LTD. SAHIBABAD, GHAZIABAD as a Manager HRD from NOV - 2014 to till date.

·  Worked with M/S TULSA GAS TECHNOLOGIES INDIA PVT.LTD. KUNDLI, Haryana as a Manager HRD from March 2008 to Oct - 2014.

· Worked with M/S.DUGGAR POWER SUPLIERS Nangloi, Delhi as an Assistant Manager (P & A) from April 2003 to Feb-2008.

· Worked with M/S VARDHAMAN SPECIAL STEEL LTD. Ludhiana, an ISO-9000 certified company (a unit of Mahavir Spin Mills Ltd.) as an Assistant (P&A) from May 2000 to March 2003.

· Worked with M/S MUNISH FORGE LTD Ludhiana, an ISO-9001 certified company as a Time Officer In charges from Feb1998 to April 2000. 

EDUCATIONAL QUALIFICATION
· Completed B.Com from L.N.M.U. Darbhanga in1996.

· Completed Diploma in 1998 with Personnel Management IR From Chennai University.

ROLES AND RESPONSIBILITIES

· Handling Independently

· All HR/IR and statutory requirements.
· Labour Management.
· Employee Relation.
· Man Power Planning. 

· Compensation & Benefits. 

· Liaison with Govt. & Non Govt. bodies viz EPF, ESIC, Labour Dept., Police, Fire Service and Tour & traveling etc.
Time office function w.r.f Attendance, leave, Personnel files, salary, wages, Admin. & maintaining of statutory record in respect of relevant records.

· LWW, Bonus, Gratuity.

· Factory & Industrial Act.

· MTNL, BSES & Other related works.

· Coordinates efforts by establishing procurement, production, marketing, field, and technical services policies and practices; coordinating actions with corporate staff.

· Builds company image by collaborating with customers, government, community organizations, and employees; enforcing ethical business practices.

· Maintains quality service by establishing and enforcing organization standards.

· Increases management's effectiveness by recruiting, selecting, orienting, training, coaching, counseling, and disciplining managers; communicating values, strategies, and objectives; assigning accountabilities; planning, monitoring, and appraising job results; developing incentives; developing a climate for offering information and opinions; providing educational opportunities.

INTERESTS
· Reading, Listening Old Songs, Watching Cricket.

STRENGTH
· Positive Attitude.

· Patience & Perseverance.

· Good Analytical & Responsibility skill.

· Team work.

· Good Interaction.

PERSONAL DETAILS
· Father’s Name
-            Sh. C.K Jha
· Date of Birth
-
02/01/1975

· Language Known
-
Hindi, English, Punjabi, Maithili

· Martial Status                 
-           
Married


· Permanent Address      
-       
H. No.199/6,
                                               
           
Ashok Mohalla, Nangloi,

                                                         
NEW Delhi -110041.
SALARY DETAIL

Salary Drawn
-
38,007/- + (Others Perks)
Salary Expected
-
40,000/- + (Others Perks)

DECLARATION
 I hereby declare that the information furnished above is true to the best of my knowledge.
Date: …………….

Place: ……………





(PAWAN KUMAR JHA)
