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OBJECTIVE:-
· To achieve a challenging position in an organization, which can provide adequate opportunities and environment, where I can nature my skills in a completive with killer instant.

· To develop and expand mental horizon by allowing my self to the greater exposures. I ever wanted to attain a new height and achieve a new goal.

· Looking for excellent growth and prospects to the betterment of the organization. To enrich my practical knowledge of corporate world by continues process of learning and fully utilizing my education and skills

EXPERIENCE:-
SENIOR BILLING EXECUTIVE

· [ Oct 2009 to March 2013] 
[NARENDER MOHAN HOSPITAL]
[MOHAN NAGAR, GZB]
· Dealing in OPD & IPD counters.
· Dealing in Reception & Enquire counters.
· Maintain the office record & account, cash collection sheet.
· Dealing of cash and panel (CGHS, DVB, MCD, TPA, Etc.) patients. 
· Solve the patient’s quires.
 BILLING MANAGER
· [April 2013 to till June 2016]      [Rama medical college & hospital ] [Pilkhuwa,Hapur]

· Cash collection for a company.

· Maintain all required documents.

· Solve all the issues as related billing.

· Handle all billing staff and trained timely etc.

· Dealing in ESI, TPA, Corporate, ECHS, Cash Billing etc.
   MANAGER-OPERATIONS
· [July 2016 to Nov 2016]        [Gian Sagar medical college & hospital ]     [Rajpura,Punjab]

· .Handle these dept - PCS, Billing, Corporate.

· Prepare MIS Report on weekly basis.

· Maintain all required documents.

· Solve all the issues as related billing.

· Handle Opd & Ipd .

· Handle all billing staff and trained timely etc.

· Dealing in ESI, TPA, Corporate, ECHS, Cash Billing etc.

 BILLING MANAGER

· [Dec 2016 to till Till Date]                  [Mayom Hospital ]                     [Gurgaon]

· Handle Billing (cash & cashless), Corporate.
· Patient Round in Ward.
· Maintain all required documents.

· Solve all the issues as related billing.

· Handle all billing staff and trained timely etc.

· Dealing in TPA, Corporate, ECHS, CGHS, and Cash Billing etc.

 QUALIFICATION:-
· High School Passed from C.B.S.E.Board in 2003
· Intermediate Passed from C.B.S.E.Board in 2005
· Graduated B.Com from Delhi University.
· Completed MBA Finance at IMT Institution from PTU University.
ACADEMIC QUALIFICATION:-
· Completed AOC (Advance Office Course) in Computer with Tally.
EXTRACURRICULAR ACTIVITES:-
· Group discussion 
· Tele marketing  
HOBBIES & INTEREST:-
· Computer work & Net surfing.
· Hard work related to every thing.
· Listening Music & Watching Movies.
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