ROHIT SHARMA
Mobile: +9540019988
E-mail: rohitsharma3568@gmail.com

Career objective:
 To work with a progressive, goal oriented, growing organization for which 
  I can utilize my best skills & managerial capacity as well as to keep on 

  Nourishing my skill continuously & believe in team work to put the    
  Organization at high level in which I work
EDUCATION QUALIFICATION
    MBA                  : - from Symbiosis pune in operations (Pursuing).
    B.Com           
: - Completed from Delhi University in year 2012.
    Intermediate
: - Completed from C.B.S.E Board in year 2008.
    High School  
: - Completed from C.B.S.E Board in year 2006.
                                     PROFESSIONAL QUALIFICATION
1. Certificate Course in Basic Knowledge of computer & Tally ( 4.5 to 9.0) from
        Mahan Institute of Technology Rohini Delhi-85.
2. Completed X-ray Screening Training from Smiths Detection.
3. Completed Basic FIRST AID training from RMGL Training Academy.
4. Completed Basic Fire Fighting Training Course from Fire & Safety Management 
        Academy, fire station Sec- 8 Rohini Delhi-85
EXPERIENCE
TOTAL EXPERIENCE:
6+ Years
·  Presently  working in Rapid Metro Rail Gurgaon Ltd. as a Assistant Security
        Controller in Gurgaon-122001, (Haryana) from 01/09/2013.

· Worked as a Security supervisor in Peregrine Guarding Pvt. Ltd in Gurgaon    (Haryana) from June’2011 to Aug’2013.
· Worked in Ashwani & Co.(Tax Consultant) as Accounts/Office Executive
        in Pitampura New Delhi from Jan’2010 to March’2011.
      JOB PROFILE        
· Looking overall Security setup in all Metro Stations & Premises.

· Gate pass & Visitor management system.

· Man & Material Movement (inward & outward) Access Control.

· Giving training to operate Security equipments (X-Ray Baggage Inspection System, DFMD, HHMD and Radio Telephony) & Profiling.

· Giving Security Awareness training to other departments Staffs’

· Implements security and safety measures according to policy.

· Conducting Mock drills, Night surprise checks.

· CCTV Monitoring.

· Vigilance & Investigation
· Security and customer interface.
· Perform random patrols to increase security awareness.
· Coordinating with other departments & Local authorities

· Managing man power according to availability of staff or point of duty.
· Preparing documents, Reports, duty roster, Leave records etc.
· Looking over all Administration work in Security Department.
· Maintained Tracker of Employee salary and attendance in Excel
Extra Co-Curricular Activity:
1.  Certificate in Bharat Scout and Guide training camp.
2.  Certificate in Inter School Foot Ball Championship.

3.  Participated in Corporate Cricket Tournament in RMGL.
4.  Participated in all School’s Events.
Personal skill
Self motivator
Willingness for learning
Flexible & Adaptable
Hard Working
PERSONAL DETAILS
Date of Birth
:
AUGUST 02, 1989

Father’s Name 

:
    SH. SURJEET KUMAR SHARMA

Nationality

:
    Indian
Marital Status

:
    Single

Current Address
:          B-595 Mangol Puri Delhi -110083

Passport No

:
    H759001

Religion


:
    Hindu

Sex



:
    Male

Language Known
:
    English, Hindi

Hobbies


:
    Making Friends, Sports
                                                   &   Dance
I hereby Declare that all the above given information is true to the best of my knowledge & belief.

DATE: 


                                        (ROHIT SHARMA)
