DR.KIRTI PANDE

              D.O.B: 4TH Jan, 1988

F-303, Amarpalli Platinum, Sector-119,Noida - 201301
· 9999858729, E-Mail: kirti.pande@yahoo.com
	Career Objective


To continuously upgrade and expand my skills and knowledge base by working in a dynamic and challenging work environment.
	professional profile


An enthusiastic and dedicated person with excellent qualifications.
Well versed with various concepts in Hospital and Healthcare Administration, Personnel Management, Industrial Relations, Appraisal Methods, Employee Satisfaction Factors, Welfare Statutes / Regulations, Policy Implementations as well as various Rewards & Recognition Methods during Hospital Management.
Demonstrates a good understanding of management, team leadership and Patient service and is aware of the importance of maintaining consistently high brand standards in all areas. Is quick to grasp new ideas and concepts.A keen communicator with the ability to relate to people across all hierarchical levels in the organization.
	SKILLS & STRENGTHS


· Proficient with MS Office Word, Excel, Power point, and Mcshell software of HMIS.
· Excellent communication and interpersonal skills.
· Good at giving Presentations and Demonstrations.

· Self motivated and optimistic with zeal to perform.
· Have Medico legal understanding.

· Fluent and fully able in English Language and Hindi. 
· Good diagnostic skills.

· Good theoretical knowledge. 

· Sincere, dedicated, punctual & committed towards my duties.

· Extremely motivated towards my carrier.

	                    ACADEMIC QUALIFICATIONS


	EXAMINATION
	BOARD / UNIVERSITY
	YEAR
	GRADE



	PGDHA (Hospital Administration)
	YMCA, NEW DELHI
	2014

	75%

	PGDMLE(Medical Law)
	NLS, BANGALORE
	2013

	58%

	BDS
	UDMRI, H.N.B GARHWAL UNIVERSITY
	2012

	62%

	U-PMT
	Uttaranchal State Pre- Medical Test
	          2007
	COMBINED MERIT RANK-481

	HSC(12TH )
	CBSE
	          2006
	      77%

	SSC(10TH)
	CBSE
	2004
	      82%


	SUMMER INTERNSHIP


Key Achievements and Responsibilities:
· Conducted dental awareness camps in rural areas.

· Promoted & Conducted health education.

     Involve and assisted in various types of cases which included:

· Amalgam restorative fillings, composite fillings, complete dentures, removable partial dentures.

· Dental cleanings.

· Oral prophylaxis

· Surgical extraction
Worked on honorary basis for 3months in Govt hospital as JrShip in Dental Dept.
Completed my short internship as management trainee in ST.STEPHEN’S Hospital.
Project Submitted at YMCA and ST.Stephens hospital on Radiology services. Dissertation on Medical Tourism at National Law School, University Bangalore.
	ACTIVITIES, ACHIEVEMENTS & EXTRAMURAL ENGAGEMENT


· Awarded 1st Prize in paper presentation on the Topic – ‘ORAL CANCER organized by “Energy-2009” Annual Medifest, (Honored by Minister Govt.of Uttarakhand).

· Awarded for the ‘Paper Presented’ titled – “FORENSIC ODONTOLOGY” at “Workshops on Dental Implants &  Progressive Dentistry” held at UDMRI, Dehradun, Organized by IDA, Uttaranchal.
· I was awarded for the active participation in the class and scoring highest marks in few subjects during Hospital Management course.
· I was chosen as Miss D.A.V in my school for being an all rounder.
· I was chosen as a Vice-Head Girl in my school in the year 2004-2005.
	PATICIPATION IN WORKSHOPS


	     Date
	Title of Workshop
	Organized by
	Venue

	31st March & 1st April 2011.
	“Workshop on Dental Implants & Progressive Dentistry”

(Attended Lecture with Hand-on)
	       IDA
	Uttaranchal Dental Medical Research Institute, Dehradun


	INTERESTS


· READING NOVELS

· NET SURFING

· LISTENING SOFT MUSIC

· COOKING

· PLAYING OUTDOOR SPORTS
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