CURRICULUM VITAE

SANJAY BISWAL 




H. No. : H-186,







(Near Mata Chowk),







Sector-52, Wazirabad, 









Gurgaon, Haryana.

 
Mobile: 0-88600-84745
DOB : 16-02-1986 (29 Yrs.)



E-Mail: biswalsanjay5@gmail.com
KEY QUALIFICATIONS:

I am having more than Seven years of rich experience in the area of Accounts, Fund Planning, Management Reports, Monitoring Capex & Opex, Statutory & Taxation Compliance.
PROFESSIONAL QUALIFICATION:

	Particulars
	Year of Passing
	Institute 
	Attempts Taken

	MBA
	2013
	National Institue of Management Studies, Delhi
	First


ACADEMIC QUALIFICATION:

	Particulars
	Year of Passing
	Institute 
	Marks Obtained (in %)

	B. Com
	2006
	Fakir Mohan University, Balasore (Orissa)
	50%

	12th 
	2003
	Council of Secondary Education Orissa
	45%

	10th 
	2001
	Board of School Education Orissa
	57%


Key Business skills:

· Supervisory

· Spreadsheet development

· Good communication skills

· Client / Customer Service

Representative Expertise:
· Maintaining the Confidentiality – Motivating the team

· Task Oriented – Team Prayer

· Systematic & Analytical Approach – Positive Approach

· Helping Tendency – Capable of working under pressure

· Interpersonal Skills – Sharing the knowledge.

CURRENT EMPLOYEMENT:

	Name of the Company
	:
	Alchemist Hospitals Limited 

(An Unit of Alchemists Limited)

	Company Profile
	:
	It is a Company having two fully operational Hospitals in India.

	Working Tenure
	:
	February, 13 to till date

	Designation
	:
	Assistant Manager – Finance & Accounts (Gurgaon Unit)

	Reporting To
	:
	Functionally – Sr. Manager

	CTC
	
	Rs 5.00 Lacs


CURRENT ASSIGNMENT: 

Financial Systems 

· Maintained of books of accounts

· Assisted in preparation of financial statements

· Work related Finance, Accounts, Store, Purchase Payroll and Banking Operations
· Standardization of financial systems and ensuring statutory compliances
· Coordination with Sales team
· Follow up with customers for outstanding payments
Banking and Funding

· Maintain banking through E-Net 
· Cash flow management
· Receiving the Foreign currency according to the current rates
· Issuing foreign remittance
Budgeting & MIS

· Working related to Budget & reviews
· Preparing monthly MIS

· Preparation of Daily Revenue Reports

· Monitor Capex & Opex 

Stores & Purchases

· Negotiation with vendor 
· Inventory management

HMIS/ERP
· Ensuring implementation of HMIS in the facility

· Co-ordination with IT Team for Customization and upgradation whenever required

PREVIOUS EMPLOYEMENT :

	Name of the Company
	:
	Religare Aviation Limited

	Company Profile
	:
	This is a company having 12 Air Charters 

	Working Tenure
	:
	June, 11 to February,13

	Designation
	:
	Sr. Executive – Finance & Accounts 

	Reporting To
	:
	Functionally – Sr. Manager 


	Name of the Company
	:
	Metro Hospital Limited

	Company Profile
	:
	It’s a 150 bedded multi specialty hospital and has its commercial operations set up in Delhi NCR.

	Working Tenure
	:
	January 2007 to June, 11

	Designation
	:
	Executive – Accounts & Finance

	Reporting To
	:
	Unit Head – Manager


	Name of the Company
	:
	M/s Krishna Kumar Associates

	Company Profile
	:
	It’s a Chartered Accountants firm

	Working Tenure
	:
	August 2006 to January 2007

	Designation
	:
	Audit Assistant

	Reporting To
	:
	Audit Manager


Declaration:-


I assure that if given an opportunity with your esteem organization. I can prove my worth. 

DATE:   

PLACE: GURGAON





(SANJAY BISWAL)
