CURRICULUM – VITAE
SANDEEP PANWAR

H. No. P-21/A-3,

P- Block, Dilshad Garden 

Delhi – 110095

Contact No. 9899085557
Email ID: panwar.sandeep82@gmail.com



An energetic result oriented person with a positive attitude and an effective team player and task manager.

CAREER OBJECTIVE

To pursue a challenging career which will give me a platform to show and enhance the best of my skills, knowledge and strengths to provide the maximum benefits and results to my organization in order to help me climb the success ladder.

EDUCATION

· Graduation (B.com Pass) from Delhi University.

· 12th from C.B.S.E. Board, Delhi.

· 10th from C.B.S.E. Board, Delhi.

PROFESSIONAL
· Knowledge of  Tally  7.2 ,9.0  & ERP9
· Knowledge of M.S. Office, Internet, Email

· Knowledge of Sale Tax/VAT /T.D.S.& Service Tax
Have an excellent command over working and system setup of:

· Operating Systems
-
Window 98, 2000, XP.

· Office Tools 
- 
MS-Office & Internet 

· Typing Speed
-
English 34 w.p.m.

EXPERIENCE

· Two & Half Year working experience as a Asst.Accountant   in Anwar & Associates (C.A. Firm) from June 2004 to January 2007.

· Presently working with Satnam Global Infraprojects Ltd. as Accountant from January 2007 to till date.
Resposibilties
· Maintain All Accounting voucher entry in Tally, 
 
· Maintain Journal Entry, Sale, Purchase &  Invoicing , 
· Preparation of all types of vouchers. Branch reconciliation

· Maintain Bank Reconciliation and Reconciliation of Debtors & Creditors, 
· Managing vendor accounts, generating weekly on demand cheques.
· Maintain Petty Cash Book & Internal Audit: Store and Accounts Book, 

· Maintain day to day Accounts & reporting Managing Director on time to time, 
· Calculation of Monthly Sale Tax/Vat,TDS Deposit Tax Challan
· Maintain Staff Salary and Imp. Accounts 

.
PERSONAL PROFILE

Father’s Name
-
Mr. Balbir Singh Panwar

Date of Birth
-
25th December 1982

Sex
-
Male

Languages known
-
English & Hindi

Marital Status
-
Married 

Interest & Hobbies
-
Reading, Music 

DECLARATION

I hereby declare that the above stated details are correct to the best of my knowledge and belief.

Date:

Place:


(SANDEEP PANWAR)

