CURRICULAM-VITAE

Tejram

H. No. 492, Sector-26,

Rohini, Opp. Sector-17,

Delhi-89
Mob.:-9910146039

Email:- r.tejram724@gmail.com
Objective

     To excel in my area of activity by taking up challenging  assignment and contribute to the growth of the organization by using my skills, experience and knowledge.

General Personal Strength :-
    
 

Good communication skills, Believe Teamwork.

Academic Qualification 

       
    

B.com passed from University of Delhi, Delhi

Computer Skills

· Working Knowledge of using Microsoft office like Word ,Excel ,Power Point & E.Mail/Internet  and Tally7.2 & Tally ERP9 & Busy win.
· Completed  computer training & Tally Accounting as prescribed by the APTECH.
	Area of Exposure


· Handling  All  Accounting  works.
· Bank Reconciliation statements.

· Finalization of Profit & Loss Accounts and Balance Sheets.

· Filing of income tax Returns. 
	Taxation 


· Preparation  and  Filing of Sales Tax Returns & form Reconciliation etc.
· Preparation of Sales Tax Assessment Cases.

· Preparation and filing of quarterly e-TDS returns.

· Preparation and filing of Income Tax Returns.

· Preparation and filing of Service Tax Returns.

· Monthly Tax calculation & working of Service Tax & Sales Tax.
· Calculation & working of ESI & PF and Return Filling.

· Other Financial work like Accounting ,Finalization of Balance sheet with Audit etc
	Experience Summary



· Presently I working with the M/s.SSKY & ASSOCIATES Chartered Accountant as Partnership Firm  as an Accountant  since Jan.2013 till now.
· I worked as an Account Assistant with  M/s. Kailash Anand & Associates Chartered Accountant   as a Proprietor ship from August , 2010 to  November,2012.
·  I worked as an Account Assistant with East West Traders an Export House                  of  Ready  made Garment from June.2006 to july.2010.
	Activities/ Interests


·  Volleyball Playing ,Reading Books, Music and Computers.

	Personal Information


Father’s Name



:
Late Sh.  Karelal Raikwar
Mother’s Name


:
 Smt.  Bhumani
Date of Birth



:
15th April 1983

Permanent Address


:
H. No. 492, Sec.-26,Rohini,

                                                                        Near Sec. -17,Delhi-89
Nationality



:
Indian

Religion



:
Hindu

Marital Status



:
Married

Language Known


:
Hindi/English

I hereby declare that the information furnished  above is true to the best of my knowledge and belief.

Drawn Salary       Rs 18000/-
Expected  Salary     (  Negotiable)

Date :-11/06/2015
Place :-   Delhi                                                                                                       Tejram

