	AMIYA KUMAR SABAT
 

	

	Address

D-96,SUBHRAM COMPLEX
FLAT NO-25,4TH FLOOR
MUNIRKA

NEW DELHI

110067.

Mobile

+91 9971800399
+91 9350206629
 

e-mail

amiyasabat@icai.org

amiyasabat@gmail.com
Personal Data.

Date of Birth

26th October 1980

Sex

Male
Nationality

Indian

Linguistic Knowledge

· English

· Hindi

· Oriya 

 

Strengths

· Fast learner

· Team Player

· Adaptability

     to change

· Time management

Hobbies

· Meeting People

· Listening to  Music

· Playing Cricket

Passport No

      G7727214

       
	OBJECTIVES
To be in a responsible position that stimulates the mind, giving an opportunity for personal growth and professional advancement and allows performing my best in every situation.

CAREER SNAPSHOT
· Offering 7 plus years experience in the areas of Accounts, Auditing, and Taxation & Finance. 
· Presently associated with INTERNATIONAL TRACEABILITY SYSTEMS LIMITED, Delhi as Assistant Manager (Accounts).
· Experienced in maintenance & finalization of accounts as per statutory requirements.  Strong skills in managing accounts with proven success.
· Proficient in handling accounting operations in compliance with the rules/regulations laid by governing bodies.
· Adept in supporting and sustaining a positive work environment that fosters team performance with strong communication and relationship management skills.
.

ORGANISATIONAL SCAN

May 2008 – Till Date

Asst Accounts Manager

International Traceability Systems Ltd (ITS Ltd).
Responsibilities

Accounts/Auditing

· Finalization of Balance Sheet and Profit & Loss Account.

· Supervision of Accounts & Finance functions. 

· Interaction with Banks. Authorisation of vendor payment.

· Interfacing with Statutory Auditors and providing them with all necessary documents and monitoring of the implementation of the systems and providing feedback to the top management with regular internal audit reports.

· Ensuring that the general purpose financial statements adhere to the conceptual framework for preparation and presentation of financial statements. 

· Checking compliance with provision of companies Act 1956, Accounting Standards, Guidance Notes and other Statutory Compliances under the applicable law.

· Validating the effectiveness of internal controls.

Financial Analysis / MIS

· Generating financial performance/ MIS reports for purpose of submission to top management for strategic decision making.

· Preparing Cash Flow Statement & Fund Flow Statement.

Taxation 

· Preparation and Filing of TDS & Service Tax Returns.
· Appearing before Tax Authorities.

Dec 2007 – May 2008.

Accounts Manager

Massive Mantra Fashion P Ltd

Responsibilities

Accounts/Auditing

· Finalization of Balance Sheet and Profit & Loss Account.

· Supervision of Accounts & Finance functions. 

· Interaction with Banks. Authorisation of vendor payment.

· Interfacing with Statutory Auditors and providing them with all necessary documents and monitoring of the implementation of the systems and providing feedback to the top management with regular internal audit reports.

· Ensuring that the general purpose financial statements adhere to the conceptual framework for preparation and presentation of financial statements. 

· Checking compliance with provision of companies Act 1956, Accounting Standards, Guidance Notes and other Statutory Compliances under the applicable law.

· Validating the effectiveness of internal controls.

Taxation 

· Preparation and Filing of TDS & Service Tax Returns.
May 2006 – Dec 2007.
Audit In charge

M/S Sandeep Midha & Associates

Profile Concerned with

Sandeep Midha & Associates is audit and taxation based firm specialization with statutory audit of various clients.
Job Responsibilities:

· Finalizations of Accounts

· Preparation of Balance Sheet

· Conducting internal audit of various Entities.

· Conducting of Statutory Audit of various Entities. 

· Computation of Tax Liability of Corporate and Non-corporate Assesses

· Tax Audit U/S 44AB of the Income Tax Act.

· Preparation Of Service tax returns

· Preparation of vat returns

February 2004 – May  2006
Audit Assistant 
M/S Singh & Keshri
Profile Concerned with

Singh & Keshri mainly based on internal  audit and management  & financial consultancy firm.
Job Responsibilities:

· Preparation of Budget Analysis
· Preparation of cost sheet

· Preparation of variance analysis

· Preparation of Audit report

· Audit Compliances as per Companies act 1956

· Finalizations of Accounts

· Preparation Balance Sheet

· Conducting internal audit of various Entities.

· Conducting of Statutory Audit of various Entities. 

2002 Sept. - 2004 Feb.  

As a Trainee
Mahinder Puri & Co.
During the Training period I have learned the finalization of accounts, preparation of accounts and day to day accounting part of different type of clients.
2000 Aug – 2002 Sept.  
As a Trainee

S C Gupta & Associates.
During the Training period I have learned the finalization of accounts, preparation of accounts and day to day accounting part of different type of clients.

EDUCATION
· Completed Chartered Accountant Final 2nd Group from the Institute of Chartered Accountants of India (ICAI) in 2008.
· Completed Chartered Accountant Intermediate from the Institute of Chartered Accountants of India (ICAI) in 2006.
· Completed MBA (Finance) from the Pondicherry  University  in 2007 secured 63%.
· B.Com. from Bhanjabihar Unversity, Berhampur, Orissa in 2000. Secured 60%.
OTHER  ACTIVITIES
· Working as a chairman of sahaya a National level NGO for rural development and aids awareness program in various states. 
IT SKILLS
· Working Experience in Tally.

· Working Experience with SAP R 3.

· Working Experience with M S Office.
 SKILL SETS
· Have the ability to work under pressures and meet deadlines.

· Always keen to learn new concepts.

· Strongly believe in teamwork.

· Capable of adapting in dynamic situations.



(Amiya kumar Sabat)
