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	 BRIJ MOHAN
Correspondence Address :
B-3/328, Sultan Puri,
New Delhi-110086
E-Mail :  

brijmohan728@gmail.com
Contact No : 9910938085
Personal Details  :
Father’s Name         : Mr. Ram Sewak
Date of Birth            : 25th Sep 1983 

Gender                     : Male
Nationality               : Indian

Marital Status          : Un-Married

Languages known    : English &  Hindi                    


	Career Objective

To work in a healthy, innovative and challenging environment     extracting the best out of me, which is conductive to learn and grow of professional as well as personal level.

· SKILL SET

· Time Management
· Deadline oriented; able to handle pressure and hectic environment.

· Perform better as Team Leader
· Motivated self starter with an aptitude for solving new tasks quickly.

· Organized, Reliable. Enthusiastic
Academic Qualification
· Passed Sr. Secondary from CBSE in 2004-05 ,Delhi
· Graduation in B.A Passed from Delhi University
AT PRESENT 

· 4 Years experience in ‘SAROJ HOSPITAL” as a RECEPTIONIST & BILLING (F.D.A)
· Knowledge of Software HIL (HOSPITAL INFORMATION SYSTEM).
· I Can handle TPA, ADMISSION FILE, BILLING TAGING THE FILES (CGHS & DGEHS) OPD CASH, IPD CASH, LAB & RADIOLOGY TEST.
Work Experience (2+years)
 AT PAST 
· M/S V Mart Retail Ltd. as JR.Executive 
(Retail HR JR.Executive) from Jan- 2009. Working Retail S/W is “GINESYS”.
· We have 43 Store in India
· Worked as a HR Executive in V-Mart Last One Year
· Handling the All Store Attendance Sheet.

· Handling the all Employees ESIC & PF Details 
· Handling the all Employees Attendance Sheet in “Ginesys Software”
· Making reports in Oracle Discoverer (World’s Third Largest Reporting tool) as per the requirement
· Stock Take and Inventory Control
· Order Management

· Responsible for giving remote support using RDP to different units                     for various issues / queries.
Computer Proficiency
Operating System   :       Win 98,2000,Xp
Package                     :      Ms Office
Hobbies 

Reading Books, Listening Music & Watching TV.
Competencies

Sincerity, Hard Working
Willing to learn new things. 
Reference
Looking forward to work with you!!

Thanks

                      DECLARATION

I declare that all above information are true, correct and complete to best of my knowledge and belief.

Place  :  New Delhi
Date   :                                                                              

                                (Brij Mohan)










