CURRICULUM VITAE
Rahul Kumar Srivastava 
House No. 349, Block-A,

Mangolpuri, 

Near – MCD School,
New Delhi – 110 083 
Phone No- 9312125252
E-Mail: rahulkumarsrivastava@hotmail.com
OBJECTIVE:

To be the part of dynamic team of the organization and to serve the organization through my hard work, zeal and sincerity.
EDUCATIONAL QUALIFICATION

· Post Graduation from C.S.J.M, University, Kanpur (U.P.) 
· Graduation from C.S.J.M, University, Kanpur (U.P.)

· 12th from U.P. BOARD, ALLAHABAD 
· 10th from U.P. BOARD, ALLAHABAD
PROFESSIONAL QUALIFICATION
· Diploma in Financial Accounting & Management (Chennai)
COMPUTER KNOWLEDGE

· Computer Course 
Diploma in Computer Application form Data Expert,
            Civil Lines, Kanpur 
· Word Document
Ms Word

· Spreadsheet 

Excel

· Presentation

Power Point

· Internet 
· Accounting Package
Tally 9.0 & ERP 9, Sigfa, Busy. 

WORKING EXPERIENCE
· Presently Working with M/s. Cap Cab India Ltd., 7, Central Market, Punjabi Bagh (W) New Delhi – 110026, A Manufacturer and Exporter of Wires & Cables as an Accountant from April 2008 to till date. 

· Worked with M/s. Capital Cables (India) Pvt. Ltd. 1798-A, Bhagirath Place, Delhi – 110 006, A Trader of Wires & Cables as an Accountant Assistant from June 2006 to March 2008.

Major Activities and Responsibilities: 

· Invoice Preparation, Dispatch of Shipments, Cash Dealing, Issuing of Cheques and Maintain of Bank Registers.

· Preparation of Monthly Bank Reconciliation.

· Preparation of payment schedule for suppliers, contractors, creditors.

· To assist in Finalization of Balance Sheet and Statutory Audit.

· To Distribute Salary and Preparation of Cash Sheet.

· To ensure timely date feeding of Sales & Purchase. 

· Debtors control includes realization of payment and accounts reconciliation.

· To prepare Cash and Bank Vouchers and Entry of the same in Tally.

· To check tour Reports of Marketing Staff.

STRENGTH
· Sincere and hard working

· Ability to work independent and in the team

INTERESTS AND ACTIVITIES

· Listening Music

· Interaction with knowledgeable person 

PERSONAL INFORMATION
Father’s Name

:  
Sh. G. C. Srivastava  
Date of Birth

:
15th October 1984
Nationality

:
Indian
Sex


:
Male

Religion

:
Hindu

Marital Status

:
Married

Language Known
:
English, Hindi

[image: image1.png]



(Rahul Kumar Srivastava)
Date: March 4, 2015
Place:
NEW DELHI 
















